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[Tporpammy paspaborana B.B. CkopoboraToBa, KaH/ 3KOH. Hayk,
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Pabouas nmporpamMmd paCCMOTpPEHa Ha

JoleHT Kadeapbl SKOHOMUKU U

3aceflaHUM BbIMyCKarolled Kageapbl SKOHOMUKH U
rymaHuTapHbIX auciuiviid ®I'bOY BO «KI'MTY»
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© ®I'OY BO «KepueHckuii rocyAapCTBeHHbI MOPCKOM TEXHOOTHUECKU YHUBEPCUTET»



1 IlepeyeHs TIAHUPYEMBIX Ppe3y/IbTATOB O0yYeHHs O JUCLHUIUIAHE, COOTHECEHHBIX C
IVIAHUPYeMbIMH pe3y/IbTaTaMHi 0CBOeHHs 00pa30BaTe/IbHOM MPOrpaMMbI

B pe3ysnbraTe ocBoenusi OTIOIT marucTpatypbl 00yJaroLuiics AO/KeH OB/IaZleTh CrieyHLUMU
pe3y/bTaTaMy 00yUeHUs 110 TUCITUTIIHE

Yka3anue
VHMKaTOpBI paspena(-os)
Ko/ v HaumMeHOBaHUe OCTIDKEHMS [TnaHupyeMble pe3y/bTaTbl OCBOEHUS [UCLIUI/IMHBI, T/1e
KOMITETEHI MU JUCLIUTTUHbBI MpelyCMOTPEHO
KOMIIeTEHI[UU
OCBO€eHHe
KOMITeTeHLINH
OIIK-6. Criocoben OTIIK-6.1. TToHumaet 3HaTh:
TIOHUMATh TIPUHLIUTIBI TIPUHIIMITBI PAa6OTHI - 1eJM, 3a/laud, TIPUHLIUIBI, OCHOBHBIE
paboThI COBpEMEHHBIX COBPEeMEHHBIX TIOHSITUSL  WCTIO/Ib3yeMble B TIPOL[eCCe
UH(OPMALIMOHHBIX MH(OPMAaLIMOHHBIX ZIeJIOTIPOU3BO/ICTBA;
TeXHOJIOTH U TeXHOJIOTHH. - CCOBpeMeHHbIe cpeacTBa
WCTI0/Ib30BaTh UX /IS WH(POPMAIMOHHO-KOMMYHUKAI[UOHHBIX
pelleHus 3aau TeXHOJIOTHH.
ripodeCCOHATLHON Ymeth:
JeSITebHOCTH. -CaMOCTOSITeTbHO C03/]aBaTh JOKYMEHTHI U
obpabathiBaTh uHpopMaLuio, Tema 1-7
HeobXoZUMYI0 JUist KauyeCTBeHHOTO
BBIMOJTHEHUSI npotiecca
ZIeJIOTIPOU3BO/ICTRA.
Bnagers:
- HaBBIKAMU  [IeJIONIPOM3BOAICTBA /ISt
aKa/leMU4ecKoro ¥ TpoecCHOHATBHOTO
B3aUMOJeHCTBUST U 00061eHysT TpobiemM
npu thopmMHpoBaHrHT apXUTEKTYPhI
11ppOBOM SKOHOMHUKH.

2 MecTo JUCIMIUIMHBI B CTPYKType 00pa3oBaTe/IbHON IIPOrpaMMbI

JuciprimHa OTHOCKTCS K 00si3atenbHoM yacty OTTOINL.

V3yyeHnto AMCLMIUIMHBI TpejllecTByeT OCBOeHMe IIporpamMMm C/I€AYIOIINX [UCLIUIUIVH:
MH(OpPMaLMOHHbIE CUCTEMbl W LU(PPOBbIe TEXHOJOTUUA B

OCHOBBI 5KOHOMHUUECKOMU TeOpuH,
JKOHOMUKE, IMTpaBOBeAEHNE, TEOPUA Ha/10r000/10’KeHHS.

YcnemHoe OCBOeHWe Marepuana AUCLUIIUHbI
BO3MOJKHOCTh
oOpa3oBaTe/bHOM TPOrpaMMbl M yCIELIHO TIPUCTYNUTh K W3yUeHHIO0 AUCLIATIIVH:

KOMITeTeHIUH

JacT

oOyyJarormmmcst

B PdMKdX YCTdHOBJ/IEHHBIX
MMpOAO0J/DKUTb

9KOHOMETPHKA, HaJIOTH W HAJIOT000/I0’KeHUe, OyXTra/lTepCKUN yUueT, MEHe/DKMEHT U JIp.

3 O0beM AUCHMILIMHBI B 3a4eTHBIX eJHHUIIAX

OO61masi TPyA0eMKOCTb AUCLUIIIMHBI cocTaBseT 3 3.e., 108 vaca.

OCBOeHHue



4 CojepxaHue JUCIMIUIMHBI, CTPYKTYpHMPOBaHHOe MO TemaM (pa3je/aM) C yKa3aHHeM
OTBeIeCHHOT'0 Ha HUX KO/IHYeCTBa aKa/[eMHUUeCKHX YacoB U BH/I0B y4eOHBIX 3aHATHH

4.1 CTpyKTypa AUCLUILIUHBI

ouHas Gopma OuUHO-3a0uHas opma
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o fa+]
= 8
|8} = O =
| g | ||, |5 w| gt Bl
> = = o = =}
S AR Mlcem|cp| S E | 2| & |MAIK| T |cem|cP| S| 5| E| £
g1 - ) E u 3 ’ ) E 5 ol 5
s 3| 2 2| 3|2
\8 N2 z N9
N
1 2 415| 6 8 9 | 10| 11 | 12 |13 (14| 15 |16]| 17 | 18 | 19 | 20
Tema 1. OcHOBBI 10| 4 1 ) 1 112 2
JIeNIONPOU3BO/ICTBA
Tema 2. Ipasuna
cocrapnenus u opopmenusa| 10 | 4 | 2 2 |10 2 |1 1 |10 2
AOKYMEHTOB
Tema 3. Opranuzauust 10l 4 |2 2 10 2|1 1 110 D)
paboThI C IOKYMEHTaMU
Tema 4. SnekTpoHHbIH
TIOKYMEHT U 101 4 |2 2 |10 2 |1 1 |10 4
JTOKyMeHT0060pOoT
Tema 5. Pabota c
IIOKyMeHTaMH,
coZlepXKaluMu 101 4 |2 2 |10 2 |1 1 |10 4
KOHOHU/IEHINATBHYIO
nHbopMal1io
Tema 6. YcnoBus
BO3HHKHOBEHHS M 10l 8|4 4 |10 2 |1 1 110 2
CYIIHOCTH LIU(pOBOH
KOHOMUKH
Tema 7. Pa3Butue
[1eJIOTIPOU3BO/ICTBA B sl 8 la 4 |10 3|1 2 110 2
yC/I0BUSIX LU(poBOI
SKOHOMUKH
KoHcynbTanuu
KoHnTtponb 4 4 4
Bcero yacos B cemectpe (108| 36 |18| - | 18 |68 | - - - 4 | 14 - 72| - | 18 4
Beero uacos mo 108| 36 18| - | 18 |68 - 4 l1al6|-| 8 [72] - |18
JUCLHHITHHE




4.2 CopepxaHue JeKIUH

HauMeHoBaHUe TeMbI

KosnuecTBo yacoB 1o
dhopmam obyueHHs

Tema 1.

OcHOBBI AC/IONPOU3BOJACTBA

Ponb OKyMeHTOB B (YHKIIMOHMPOBAHWM OpraHW3al[uii, 00IIecTBa U TOCYJapCTBa.

JenonpousBo/CTBO: TIOHATHE U COjJiep)KaHWe. JJOKyMEeHTalMOHHOoe obecreueHue
ynpaBneHus: OCHOBBI [ie/IOTIPOM3BO/ICTBA M €r0 B3aUMOCBSI3b C /leJIONIPOM3BO/ICTBOM.
OmpenesieHre TIOHATHHM  «IOKYMEHT», «JOKyMEHTHpOBaHWe» ¥ mp. OOumme u
criefvanbHble  (QYHKIMH O(HULMAAbHBIX [JOKyMeHTOB. TpeGoBaHus [eHCTBYIOIINX
HOPMAaTHBHO-TIPaBOBBIX akKTOB P® K JJOKyMeHTal[uOHHOMY 00ecriedeHHI0 J1esiTe/IbHOCTH
npeAnpusTUs (yupeXxJeHusi, opranusanyu). IloHsTue cucteMsl fokyMmeHTauuu. Llemny,
3afilaud U GyHKUuM cay>k0er JOY. TlepeueHb U KpaTKOoe COJiep>KaHHe OCHOBHBIX
HODMAaTHBHBIX JOKYMeHTOB ais ciyx6 [JOY. Kraccudukauus JOKYMEHTOB.
Pacrnipefienene  aAMMHUCTPaTUBHBIX [OKYMEHTOB IO BHJaM (OpraHu3aliilOHHO-
pacnopsiiuTeNbHble,  CIIPaBOYHO-WH(GOPMAIMOHHBIE, JOKYMEHTbI TI0  Ka/[pOBOMY
coctaBy u T.a1.). OO6mas cxema KiaaccuhuKaluyd [JOKYMEHTOB. —YHU(UKaLUSL
JOKYMEHTOB, ee 1ie/i1 1 3afiauu. [JoKyMeHT0000poT, TpeboBaHus K JOKyMeHT0060poTy,
00BEeM OKYMEHT0000pOTa U €ro 1eJIu.

Tema 2.

IIpaBuia cocraBieHus U oopm/ieHUs JOKYMEHTOB

O6iye TpeboBaHus K 0hOpM/IEHUIO A0KyMeHTOB. HopmaruBHasi 6a3a odopmieHus
IOKyMeHTOB. TpeOoBaHMsl [I€MCTBYIOLIUX HOPMATUBHO-TIPABOBBIX aKTOB P® o
COCTaBJIEHUIO ¥ 0()OPMJ/IEHHUIO IOKYMEHTOB. YHU(HULMPOBAHHBIE CUCTEMBI JOKYMEHTOB
(YCL). CtpykTypa, cofepxaHue 1 obsacts ipumeHenusi cragaptoB I'OCT P 6.30-97.
OcobeHHOCTH cOCTaBleHUsT W OGOPMJIEHUS] OCHOBHBIX [JOKYMEHTOB YIPaBJIeHUs
(opraHu3alOHHbIe, paclopsguTe/bHble, JOKYMEHThl II0 KaZpOBOMY COCTaBY,
(uHaHCOBO-OyxranTepckue, UHHOPMALMOHHO-CIIPABOUHbIE U T.11.). OO6I1e Mo/I0XKeHuUs!
0 MEeX/YHapOJHBIX CTaHAAPTaX JOKyMeHTaluu. MeXXayHapoJHOe COTPYZHUYECTBO TI0
BOIMPOCAM CTaHZAPTH3alMd B 00/aCTH [JOKYMeHTAlWd. PeKBU3UTHI TMCbMa B
COOTBeTCTBUU o cTa”gapToM MCO 11180:1993.

Tema 3.

OpraHusanusi padoThl C JOKYMeHTaMH

Ompenenenve moHATHS «OpraHu3aiyiss paboOTel C  JOKyMeHTamu». IIpumepHoe
COoZiep)KaHHe WHCTPYKLMU TI0 [1eJIONPOM3BOACTBY Ha mpeanpustid. OcobeHHOCTH
paboThl C TMOCTYMAWUMUMH, OTMPABASEMbIMM U BHYTPEHHUMM [JOKyMEHTaMH.
Peructpaius foKyMeHTOB. OCOOEHHOCTH 1L[@HTPA/M30BAHHON U JIel|eHTPan30BaHHON
CHCTeMBbI PerMCTpaLiK JOKyMeHTOB Ha ITpeATpUsiTHH. [esieHre JOKyMEHTOB Ha I'PYIIIbI
perucrpariyi. OCHOBa cuCTeMaTW3aliy Jesl, Ha3HaueHHe HOMEHK/IATyphl [iefl, ee
coctaBnenue. OrmpejesieHde TUTMOB HOMeHKAaTypel. OcdopmieHue gen. OCHOBHbIE
TIOJIO>KeHHsT 00 apXMBUPOBAHWH JJOKyMeHTOB. [TOpSZIOK TIOATOTOBKY JieJl K Iepeiade B
BeJIOMCTBEHHBIN apXUB.

Tema 4.

DJ/IeKTPOHHBIH JOKYMEHT U JOKYMEHT0000pOT

3aKkoHO/|aTe/IbHOE U HOPMATHUBHOE DEery/jMpOBAHWE WCIIO/Ib30BAHUS 3€KTPOHHOTO
nokymeHnToobopora. Knaccudukarms cucTeM 3/eKTPOHHOTO —JOKYMEHTO0OO0poTa.
D/IeKTPOHHBIA  [OKYMEHTOODOPOT MeXAy OpraHaMu TOCy/[apCTBeHHOW B/IaCTH.
OcobOeHHOCTM ~ BHEJIDEHHS]  CUCTEM  3JIEKTPOHHOTO  JOKyMeHToobopoTa B
TOCY/JapCTBEHHBIX YUPEXIEHUSIX, OpraHu3arusx. 3amyra HHGOpMaIy 371eKTPOHHOTO
[IOKyMeHToobopoTa B YC/IOBUSIX LMGPOBOM 3SKOHOMUKH. HOCHMBIA WHTEpHeT,
VMILJIAHTHPYEMble TEXHOJOTMM W 1mdpoBugeHye. PacripesiesieHHbIe BBIUMCIEHUS U
XpaHWIMIIe JaHHBIX (06/IaUHOe XpaHeHue).

Tema 5.

PaboTa ¢ JOKyMeHTaMH, CO/iepP)KalliMMU KOH(HUeHIIHA/IbHYI0 HH(OopMauio

[MoHsiTre 0 JOKyMeHTax, cofiepyKaliyix WH(GOPMALMIO C OTPaHUUeHHBIM JJOCTYTIOM U MX
KJIacCU(UKALWs 110 CTeTleHH T/acHOCTH. KpuTepuy [esjieHust JOKYMEHTOB, HECYLUX
VH(QOpMALMI0 OrpaHWYeHHOTO [OCTYyMa, Ha: CeKpeTHble W KOH(UAeHUWalbHbIe.
Kraccudukanys ceKpeTHbIX U KOHGU/eHIIMaIbHBIX JOKYMEHTOB II0 CTelleHH Ba)KHOCTH
coziepkaijelics B HUX HH(popmanuu. IloHATHE KOMMepUeckoil TaWHbBL Y CIOBUS
oTHeceHHs1 uHGOpMaMMd K KOoMMepueckoil TaiiHe. CBefeHHs, OTHOCSIIMeCS K
KOMMepuecKoii TaliHe. CBe/ieHUsI, KOTOpPbIe He MOTYT SIBJISSTbCSI KOMMepUeCKOU TalHOM.
OpraHu3zauusi 3alUThl  KOMMepYeCcKod TailiHel # paboTel C  [JOKYMeHTaMH,
COoZlepsKallIMU KOH(QUeHIMabHbIe CBeeHMs.

OUHO-
ouHas
3a04Hast
2 -
2 1
2 1
2 1
2 1




Tema 6. Y /10BHSI BOSHUKHOBEHHUS U CYIIHOCTH I{U(POBOI1 5KOHOMUKH

YcnoBusi W uCTOpUs — BO3HMKHOBeHUs IM(poBod  3KOHOMHUKHM. UYeTBepTas
MIPOMBIIIIEHHas peBo/OLUs U MH(opMaLuoHHas Tiaobanmm3anwms. MHbopMaloHHas
JKOHOMMKA KaK OCHOBA Pa3BUTHs LIUPPOBOM IKOHOMUKKM. OCHOBHbBIE XapaKTEPUCTUKU U
BO3MOJKHOCTH MH(OPMALIMOHHOM (CeTeBOoi) 5KOHOMUKHU.

Tema 7. PazBuTHe [1e/10IPOM3BO/CTBA B YCJIOBUAX IU(POBOI 5KOHOMHKH

depnepanbHasi mporpamMma «LludpoBas SKOHOMHMKa». OJIEKTPOHHOE IPAaBUTE/bCTBO,
rOCYZapCTBEHHbIE  YCIYTH, «yMHBIE» TOpOAa, LMGbpPOBOe  34paBOOXpaHEHHe.
WHdpacTpykTypa LU(POBON SKOHOMUKHU: B3aWMOZEHCTBHUS T0 JIeNONPOU3BO/CTBY B
cety, crenyuka ceTeBbIx Osar. I{udpoBble CcepBUCHI HAIOTOBO-OFOIKETHOTO
perynvpoBanus. LindpoBbie HaoroBo-010/PKeTHBIE M1aTGHOPMBL. DJIeKTPOHHBIN apXUB.

Bcero uacos

18

4.3 Tempbl 1a00paTOPHBIX 3aHATHI
JIabopaTopHbIe 3aHSATHS He TIPelyCMOTPEHbI YUeOHBIM TI/ITaHOM.

4.4 Tembl NPAaKTHYECKHUX 3aHATHH

KosmuecTBo yacoB 110
tdhopmam obyueHust

HaumeHoBaHMe TeMbI

OYHad

OYHO-
3d0YHasd

Tema 1. OcHOBBI /1e/10IPOU3BO/ICTBA

Posb [JOKYMEHTOB B (pyHKIIMOHHUPOBAHMM OpraHU3aluii, o6IlecTBa M rocyapcTsa.
[lenonpou3BOACTBO: TOHATHE U COZAep)KaHHe. [[OKyMeHTalMOHHOe obecreueHue
yripaBienuss OrmipefiesieHre TIOHATHH «IOKYMEHT», «JOKYMEHTHPOBaHWe» U IIp.
Obme W crenyanbHble QYHKOUM OQULHANBHBIX JOKYMeHTOB. TpeGoBaHUS
JEeWCTBYIOIIMX ~ HOPMAaTHUBHO-TIPABOBBIX  aKTOB P® K  /IOKyMEHTaLMOHHOMY
00eCrieueHnI0 [1eATe/IbHOCTH TIPeANPUSTHS (YUPEXXAeHUs, OpraHu3auuu). IloHsTHe
CUCTEMBI  JOKyMeHTaluu. Knaccudukauuss — gokymeHToB.  OOimas — cxema
KJIaCCUUKALY JOKyMeHTOB. [IoKyMeHTO060poT, TpeboBaHMs K JOKYMeHTO000pOTY,
06BeM JOKyMeHT0060pOTa U ero 1ienu.

Tema 2. IlpaBusia cocraBjieHusi 1 0)oOpMIIeHHs JOKYMEHTOB

O6mme TpeboBaHUsI K 0dOpMIeHHIO OKyMeHTOB. HopmatuBHast 6a3a odopmiieHHs
JOKYMeHTOB. YHU(UIMPOBaHHbIe cHcTeMbl JokymMeHToB (YCI). CrpyKTypa,
cofiepkanue W obsacte mpumenenusi ctaHzaproB 'OCT P 6.30-97. OcobenHoctu
cocTaB/eHHUs ¥ 0()OPMJIEHHST OCHOBHBIX /JOKYMEHTOB YIpaB/ieHus (OpraHu3aliOHHbIe,
pacropsiiuTe/ibHbIe, TOKYMEHTHI 110 KaJ[pOBOMY COCTaBy, (pUHAHCOBO-OyXTanTepcKue,
HMH(OPMAIMOHHO-CIIPaBOYHble U T.1.). OOIue TMONOXKEeHUs O MeXyHapOJHBIX
CTaHjapTax [JOKyMeHTaluu. Mex/JyHapojHOoe COTPYJHAYeCTBO II0 BOIMpPOCaM
CTaHJAPTU3aLUU B 00/1aCTH JOKyMeHTaliU. PeKBHU3UTHI MTHUCbMa B COOTBETCTBUM CO
craggaproMm MCO 11180:1993

Tema 3. Opranu3zanusi padoThl ¢ JOKyMeHTaMH

Ompesentenne  ToHATHA «OpraHusanysi paboTel € JOKyMeHTaMW». IIprMepHOoe
COZiep>KaHHe WHCTPYKLMM T0 [Je/0NPOM3BOJCTBY Ha mpeanpusatur. OcobeHHOCTH
paboTel C TMOCTYNAIOUIMMH{, OTIPAB/ASeMbIMA { BHYTPEHHHUMH [OKYMEHTaMM.
Peructpanus foKyMeHTOB. OcO6eHHOCTH LieHTPa/lM30BaHHON U JlelleHTpalu30BaHHOM
CUCTeMbl pervcTpany [JOKYMEHTOB Ha MpeAnpusiTUU. [lesleHue [OKYMEHTOB Ha
rpymmbl perucrpanuy. OCHOBa cucTeMaTH3alliK [iefl, Ha3HaueHre HOMEHK/aTyphl Jiell,
ee coctaBnenue. OrnpeiesieHye TUIOB HOMeHK/IATypbl. Odopmienue aen. OCHOBHbIE
TOIOXKeH!st 00 apXUBUPOBAHUM JOKYMeHTOB. [TOpsiIOK MOATOTOBKY ZieJ K Tiepefiaue B
BeJJOMCTBEHHBIN apXUB.

Tema 4. D/IeKTPOHHBIH JOKYMEHT H JOKYMEHT0000pOT

3aKoHOJaTelbHOE 1M HODMAaTHMBHOE pery/idpoBaHHe HCIO0b30BaHUsI 37eKTPOHHOIO
[IOKyMeHTooOopoTa. Kiaccudukanus CHUCTeM 3/IeEKTPOHHOTO [JJOKYMEHTOOOopoTa.
OJIeKTPOHHBIN  IOKYMEHTOOOOPOT MeX/ly OpraHaMH TOCY/JapCTBEHHOM B/IacCTH.
Oco0eHHOCTH  BHEJpPEHWsT  CUCTeM  3JEKTPOHHOrO  [JOKYMeHToobopoTa B
TOCYyZapCTBEHHBIX YUPEXKIAEeHHUSX, OpraHn3alysx. 3amuTa HH(HOPMaLUK 3JIEKTPOHHOTO
[IOKYMEeHTO000poTa B yCIOBUSX I[U(PPOBON HSKOHOMHUKH. HOCHMBIM HHTEpHeT,
VIMIIaHTHPYEeMble TeXHOJOTHM W LubpoBuieHue. PacripesesieHHble BBIUMCIEHUS U
XpaHUHIIE JaHHBIX (00/1aUHOe XpaHeHUe).




Tema 5. PaGoTa ¢ AoKyMeHTaMu, Co/iep>KaluMi KoH(HAeHHAIBHYI0 HH(OPMaI[UI0

[ToHsiTHE O [JOKYMEHTAaX, CO/ep>KallluX WH(POPMAILMIO0 C OTPaHUUYEHHBIM JIOCTYTIOM U
WX KjaccuuKaius [0 CTelleHW [JIaCHOCTU. Kpurepuu [eseHusi [OKYMEHTOB,
HecymMx  WH(OpMalMi0  OrpaHUYEHHOTO0  JOCTyIa, Ha:  CeKpeTHble U
koHpuzeHIManbHble.  Kraccudukaisi  ceKpeTHBIX W KOHOUAEHLMATBHBIX
5 |[OKYMEHTOB TO CTeleHH Ba)KHOCTU cojepxkaileiics B Hux uH(opmaiun. [loHsTHE 2 1
KOMMepYeCKOW TaliHbl. Y C/IOBUsI OTHeceHWs1 MH(opMaLMy K KOMMepuecKoM TaifHe.
CBefieHHs1, OTHOCSIIMeCS K KOMMepueckou TaiiHe. CBefleHUsl, KOTOpble He MOTYT
SIBJIATbCS KOMMepuecKol TaiiHoW. OpraHusainusi 3aljuThl KOMMepuecKoW TalHbl U
paboTHI C IOKYMEHTaMH, COJIep>KallliMU KOHGH/[eHLIMa/IbHbIE CBeJIeHUSI.

Tema 6. Y c/10BHs1 BOSHUKHOBEHHS M CYIIIHOCTD I{H(POBOI 3KOHOMHKH

YcnoBuss UM UCTOpUST  BO3HUKHOBeHWs LUQpoBOH  5SKOHOMUKHM. UeTBepTas
TIPOMBIILIEHHAs PeBOJIFOLMS UM WH(OpPMaMoHHas riobanusanys. VHdopManyoHHas

6 5KOHOMHMKA KaK OCHOBA pPa3BUTHS LM(POBOM 5KOHOMUKH. OCHOBHBIE XapaKTePHUCTUKH 4 1
¥ BO3MOXXHOCTU MH(POPMAI[MOHHOM (CeTeBO) SKOHOMUKH.
Tema 7. Pa3BuTtue [1e/I0pOU3BOACTBA B YUIOBUAX HU(POBOI 3KOHOMHKHU
DepnepanbHas nporpamma «Lludposas 5KOHOMUKa». DEKTPOHHOe MPaBUTENILCTBO,
rocy/lapCTBeHHble YCIYTM, «yMHble» Tropoja, Lu(bpoBoe 34paBOOXpaHeHHe.
- WudpacTtpykTypa 11poBOii 5KOHOMUKU: B3aWMOJIEMCTBUS 10 [e/I0TPOM3BO/ICTBY B 4 2
cetd, criendduka ceTeBeix Osar. llndpoBeie CcepBUCH HANIOroBO-OFOPKETHOTO
peryipoBanus. LludpoBble HamoroBo-0rwo/pkeTHble TMIaTGOPMBL  DI€KTPOHHBIN
apxuB.
Bcero yacoB 18 8
4.5 TemMbl ceMMHApPCKHMX 3aHATHMN
CeMI/IHapCKI/Ie 3aHATHA He IIpeJyCMOTPeHbI yqe6HbIM I17IaHOM.
5 CamocTosiTe/TbHasA padoTa 00yUaroIHXCsA
Tpy[0eMKOCTb
CaMOCTOSITe/IbHON
HanmeHoBaHue TeMbl paboTsl, yac. CogepykaHue paboTl
ounas | 2MHO
3a0yHas
Tema 1. OCHOBBI [€/1I0NTPOU3BO/CTBA 8 12
Tewma 2. [IpaBusa cocTaBneHus U 10 10
odopmsIeHNsI OKYMEHTOB
Tema 3. Opranu3arys paboThI C 10 10
JOKyMeHTaMH
Tema 4. DyIeKTPOHHBIN JOKYMEHT U 10 10 W3yueHne TeoOpeTUKO-MeTOAUUECKHUX BOIIPOCOB
JOKYMEHT0060pOT TeMbl, OTBEThI Ha BOTIPOCHI /11 CAMOKOHTPOJIS,
Tema 5. Pa6oTa c JOKyMeHTaMmu, BBIIO/IHEHUE 3a[JaHNl, PACKPBIBAIOLUX CYIL{HOCTh
coZiepXKaruMu KOHCI)I/IAQHL[I/IEIJ'ILHY}O 10 10 n3y4dyaeMbIX O6'b€‘KTOB, SIBJIEHUN U TpoLieccoB
“H(pOPMAIUIO
Tema 6. ¥Yc10BUS BOSHUKHOBEHUS U 10 10
CYUTHOCTh MG POBOM I3KOHOMUKU
Tema 7. Pa3BuTue [je1011poM3BO/CTBA B 10 10
YCJIOBUSIX LIU(POBOM IKOHOMHKH
Bcero yacoB 68 72

6 TemaTnka KypcoBOro npoeKTHpoBaHus (KypCcoBoH padoThI)
KypcoBoe npoeKkTHpoBaHHe He MpeAyCMOTPEHO YueOHBIM IJITAaHOM.
7 MeTtoab! 00y4yeHHs

OcHOBHbIMU (pOpMamMM W3y4YeHUs] [JUCLMIUVIMHBI SIBJISIOTCS: UTeHWe JIeKLWM, TpoBeJieHUe
TIPaKTUYeCKUX 3aHATHHN, caMoCTosITe/TbHast paboTa CTy/1eHTOB.

OCHOBHBIM MeTOZIOM U3yuUeHUsl [AWCLUIUIMHBI SIBASIOTCS JIeKL[WH, KOTOpble TPOBOJSTCS B
JIeKIIMOHHBIX ayJUTOPUSX C WCTOb30BaHHWEM HarJsiZiHbIX TOCOOWI U WHTepaKTUBHBIX cpeAcTB. Ha
JIEKIUSIX WCII0/Ib3YeTCs MY/IbTUMEAWIHOE TIpe3eHTallMOHHOe 000pyZoBaHWe i JIeMOHCTPALuu



W/JTIOCTPAaTHBHOI'0O MdTepHaJia, T&6J’II/IL[ N CXeM, OCHOBHBIX Te3MCOB M BBIBOAOB IIO TeMe.
HEJIECOO6pa3HO 18(0) Ka)K,E[Oﬁ TeéMe COCTaBUTh CIMMCOK TEPMHHOB U TIOHSATUHN U repeyeHb KOHTPOJIBHBIX
BOIIPOCOB, KOTOPbI€ BEIHOCATCA Ha CaMOCTOATE/IbHOE M3yUeHre CTyeHTOB.

HpaKTI/I‘-IECKI/Ie 3dHATHUA B 3aBUCHUMOCTH OT KOHKPETHBIX uenef/i M YPOBHA IMOArOTOBKH CTYAE€HTOB
TIPOBOASTCS B (pOpMe BOTIPOCOB — OTBETOB, IKCITPECC-TeCTUPOBAHUS 110 TEMe.

B pamMKax MHTepaKTHBHbLIX MeTO/I0B 00yUeHHs MpelyCMOTPeHbI CieIyIOIIHe MOAXOAbl: paboTa B
MaJjbIX TPYyINax, TBOPUECKHWe 3aJjaHusl, COPEBHOBAHUS, «yUEHUK B POJIA YUUTENS», «KaKAbIM YUUT
KaXXJ0Tro».

O06s3aTe/IbHBIM yCJI0BHEM aTTeCTallir CTY/J€HTa SABJIAETCA BbIIIO/IHEHHE BCeX IpeyCMOTPEHHBIX
TpOrpaMMOM NpakTUUYeCKUX 3aJaHuM.

CamocTrosiTenbHasi paboTa CTY/IEHTOB SIBJISIETCS Ba)KHBIM KOMITOHEHTOM UX TMPOdeCcCHOHaTbHOU
IMMOArOTOBKHU M BK/IFOUAET B cebs:

- IIOATOTOBKY K dAYJUTOPHBIM 3dHATUAM: M3YUE€HHE KOHCIIEKTa J'IEKLIPIFI, OTBETHLI Ha BOIIPOCHI OJId
CaAMOKOHTDOJIA,

- SKCIIpeCC-TeCTUPOBaHUe,

- IOAr0TOBKY K IIPOMEXYTOUHOMY KOHTPOJIIO.

8 ®oHj OLEHOYHBIX CPeACTB AJis MPOBeJeHHsl TeKYyLIero KOHTPOJA M NMPOMeXyTOUHOH
aTTecTalUy 00yYarIUXCs M0 JUCHHUII/THHE

[TpuBeseH B 00si3aTe/IbHOM TIPUJIOYKEHHH K paboyeld mporpaMme.

9 IlepeueHn yue0HOM JTUTEPATyPbI, HEOOXOAMMOM /151 OCBOCHHS AUCIUILUINHBI

KonnuectBo
HaumenopaHue 5K3eMIUISPOB

B 61bO/IMoTEKE
dI'BOY BO «KKI'MTY»

1.I'po3oBa, O.C. [enompou3BofcTBO: YueOHoe mocobue. — W3parenb: I[TOBO/MKCKHIA
rOCy/JapCTBeHHBI TexHUUecKui yHuBepcuteT, 2015. /3BC «YHuBepcuTeTcKass OubnuoTeka
OHJIalH»

2.JneKTpoHHOe 0(UCHOe JIe/IoNpor3BoCTBO: YuebHuk/ Ilepcuanos,B.B. u ap.- M.: [JupekT-
Mepua, 2016. /OBC «YHuUBepcuTeTCKast OMOIMOTEKA OHJIAHH»

3.1IysanoBa, H. H. OcHOBBI [1e/10TIPOM3BOACTBA. SI3BIK CTy>KeOHOrO ZOKYMeHTa : yueOHUK U
npaktukym st By3oB/ H. H. IllyanoBa, A.}O.UBaHoBa; mnoj oOuiedl penakiyeit
H. H. IllyBanoBoii. — 3-e u3p., nepepad. u gon. — Mockga : V3gatensctBo FOpaidt, 2023. —
384 c. — (Buiciiee obpasoBanue). — ISBN 978-5-534-15217-3. — TeKCT : 3/71€KTPOHHbBIN //
OO6pasoBarenbHas riathopma FOpaddt [caiit]. — URL: https://urait.ru/bcode/511417

4.IllysanoBa, H. H. OCHOBBI [1eMONPOU3BO/CTBA : YYeOHWK M TPAKTUKYM [JIsI CPeJHEro
nipoeccronansHoro obpasosanus / H. H. IllyBanoga, A. FO. iBaHoBa ; oz o01ijeit pefakiyeit
H. H. [llyBanoBoii. — 3-e u3z., nepepab. u gomn. — Mocksa : V3garensctBo FOpaiit, 2023. —
384 c. — (IIpodeccronanbHoe obOpa3oBanue). — I[SBN 978-5-534-15488-7. — Tekcr
3/1IeKTPOHHBIHN /! Obpa3oBaresibHast raTgopma FOpaiit [caitT]. —
URL: https://urait.ru/bcode/511684

10 CocraB coBpeMeHHBbIX MpodecCHOHANBHBIX 0a3 JaHHbIX W HH(OPMaLMOHHBIX
CIIPAaBOYHBIX CHCTEM

HanmeHnoBaHue nH(pOpMaLMOHHOTO pecypca Ccpinka Ha MHGOPMALMOHHBINA pecypc
OnektponHas 6ubnuoteka PTBOY BO «KITMTY» http://lib.kgmtu.ru/
O6pa3oBarenbHas riaTGopma «FOpaiT» https://urait.ru/
lNocynapcTBeHHas cucrema TIpaBOBOM vHbopMaLr — | http://pravo.gov.ru/
odHIMaIbHBIM UHTePHET-TIOPTaJ ITPABOBOM MHMOpPMAIUH
OunmaneHbIl caiit PocapxuBsa. http://archives.ru
CnpaBouHas rpaBoBas cucreMa «KoHcynbranT Ilmroc» http://www.consultant.ru/



https://urait.ru/bcode/511684
https://urait.ru/bcode/511417

RSCI mnatrpopma Web of Science — 6a3a gaHHbIx myurnux | http://www.technosphera.ru/news/
DOCCHICKHUX )KYPHAJIOB

WNndopmauyonHass cucrema «EguHoe okHo — fgoctyna K| http:/window.edu.ru/
nHGOPMAaIMOHHBIM pecypcam»

IokymMeHT0060pOT ¥ /ie10npon3BoiCcTBO. CUCTEMBI 37IEKTPOHHOTO http://www.doconline.ru/
JIOKyMeHTo060poTa

Odwmmanehbiii  caiit BHUMKWM (Online-goctyn K cTaHzapTam http://www.vniiki.ru
I'OCT, OCT, TY, NUCO, MBK, UHOCTPaHHBIM CTaHZAPTaM)

Ba3a ganHbix HayuHot 37eKTpoHHON 6UbMOoTeKH http://elibrary.ru/

Basza pannbix Research Papers in Economics (camas 6osbiuasi B | https://edirc.repec.org/data/derasru.html
MHpe KOJUIeKLUs 3JIeKTPOHHBIX HAy4HbIX mNyO/iuKamuidl 10
JKOHOMHKe BK/IFOUaeT Oubimorpaduyeckrie OMMCaHus MmyOITHKaLyi,
CTaTed, KHUT U JPYTUX MH(GOPMALMOHHBIX PeCYPCOB)

DenepanbHBIN 00pa3oBaTebHBIN TOpTan «JKoHOMYKa Couuonorus | http://ecsocman.hse.ru
MeHeH)KMeHT»

11 IlepeyeHr mnpoOrpaMMHOro obecrmedeHHsi, HMCIO/Ib3YeEMOr0 MPH OCYIeCTB/IEHHH
oOpa3oBaTe/ILHOI0 MpoLecca Mo JUCHUILIHHE

Hasnauenue (6a3bl ¥ OaHKH JAHHBIX, Tun npoaykTa
HavmeHoBaHMe porpaMMHOI0
HpojYKTa TECTUPYIOIIUE MPOrPAMMBI, TIPAKTUKYM, (MosiHas TUIIEeH3UOHHAs BEpPCY,
JleJIOBbIe WIPHI U T.JL.) yueOHasi Bepcusi, IEMOBEPCHSI U T.11.)
OneparionHass cuctema (Microsoft
Windows 10 Pro wmm Microsoft
Windows Professional 7 ~Russian KoMri1eKC CHCTeMHBIX U YTIPaBJISTIOLINX JINLIeH3MOHHOE TIPOTPaMMHOe
Upgrade Academic OPEN 1 License
No Level wimm Microsoft Windows fporpamm obecniederme
Vista Business Russian Upgrade
Academic OPEN 1 License No Level)
OdmcHerit maket (Microsoft Office Pro
Plus 2016 umu Microsoft Office 2010
Russian Academic OPEN 1 License TeKCTOBBIN pPeJjaKTOP, TaOTUUHBIH JIWLIeH3MOHHOe MPOrpaMMHOe
No Level wm Microsoft Office pelakTop, peJjakTop Mpe3eHTaluii obecrieuenve
Professional Plus 2007 Russian
Academic OPEN 1 License No Level)
OdbucHpiii naker LibreOffice TeKCTOBBIN peIakTop, Ta6JII/IIIHbI? CB0060/IHO-pacmpoCTpaHseMoe
peJakTop, peJakTop Mpe3eHTaLui MporpaMMHOe obecrieueHue

12 OnmcaHue MaTepHA/IbHO-TEXHHYECKON 0a3bl, He00X0JUMOHM [JIA OCYIIeCTB/IEHHS
00pa3oBaTe/ILHOTO MPOLIECCA MO JUCLUILTHHE

CrieLjuanu3upoBaHHasi ayAUTOpUsl [Jis TIPAKTUUeCKUX 3aHSTUM, OCHAIlleHHas [JO0CKOW W
MyJIbTUMeAUMHBIM 000pyf0BaHreM u [TK.

13 MeToauueckue yKa3aHus /JJis1 00yYaIOIIMXCS 110 OCBOEHHIO M CIUIL/THHBI

PekomeHOayuu no 0ceoeHUl0 /1eKYUOHHO20 Mamepuasna, no020moseKe K /1eKyusm

JleKuyu sIB/ISIFOTCS. OCHOBHBIM BHZIOM Y4eOHBIX 3aHSATHI B BBICILIEM yueOHOM 3aBeZieHun. B xoze
JIEKLJUOHHOT'O Kypca TPOBOAUTCS M3/I0KEHHWe COBPEMEHHBbIX HayuyHbIX B3IVIIZIOB U OCBelleHue
OCHOBHBIX TIpOOsieM u3yuyaeMoW 00/1aCTH 3HaHWWA. 3HAYWUTE/NBHYIO0 YacTh TEOPeTHUeCKHX 3HaHWH
CTYZleHT [O/DKeH I0/y4yaTb CaMOCTOSITe/IbHO M3 PeKOMEeH/JOBaHHBIX MH(OPMALMOHHBIX WCTOYHHUKOB
(yuebHUKOB, VIHTEpHeT-pecypcoB, 371eKTPOHHOM 00pa3oBaTe/ibHOM Cpejjbl YHUBepcuTeTa). B TeTpaau
[JI1 KOHCIIEKTOB JIEKLMM [O/DKHBI OBbITh TMOJIs, TZe 10 XOAy KOHCIEKTHPOBaHUsI Jle/1atoTcs
HeoOXouMbIe TIOMETKH. B KOHCIIeKTax peKOMeHZAYeTCsl IPUMEHSTh COKpAIL[eHUsI CJIOB, UTO YCKOPSieT
3anuch. Borpocel, BO3HUKIINMe B XO/e JeKLHM, peKOMeH/lyeTcsl Jle/laTh Ha I0JIIX U [10C/le OKOHYaHUs
JIeKIMU 00paTUTHCS 3a Pa3bsCHEHUSIMU K TIperoiaBarestto. [1oc/ie OKOHUaHMs JTIEKLUA PeKOMEeH/[YeTCsI

rnepeuynTaTrb 3aluCH, BHECTHM T[IONpaBKU W [JOINOJHeHUs Ha II0JIAX. KonHcnekTbl HeK]_II/Iﬁ



pEeKOMeH/yeTCsl HWCII0/Ib30BaTh IIPU IIOATOTOBKE K IIPAKTUUECKUM 3aHATHSM, 3ayery,
KOHTPOJIbHBIM TeCTaM, TIPH BBITTOJTHEHUH CAMOCTOSITE/TbHBIX 3a/JaHHH.

PexkomeHOayuu no no0zomoeke K npakmuiecKum 3aHAmusim

[l71s1 IOITOTOBKM K TIPAaKTUUYECKUM 3aHATHUSIM HeoOXOMMO 3apaHee 03HAKOMUTHLCS C TIepeUHEM
BOIIPOCOB, KOTOpble OyAyT PaCCMOTPEHBbI Ha 3aHATHU, PEKOMEHAYEMOW JIMTEPATyPOH, CO/ep)KaHueM
pPeKOMeH/IOBaHHbIX VIHTepHeT-pecypcoB. HeoOXoquMO MpOUYMTaTh COOTBETCTBYIOIIME pa3fiesbl U3
JIUTEpaTypbl, PEKOMEHJJOBAaHHOM TMpero/jaBaTesieM, BbIZEJIUTh OCHOBHBIE TIOHATHS M TIPOLIECCHI, WX
3aKOHOMEPHOCTH U JIBWKYII[Ee CUJ/IbI, U B3aWMHble CBs3U. [Ipy MOATOTOBKE K 3aHATHIO HE HY>KHO
3ayurBaTh y4yeOHbIM MaTepwial. Ha TpakTUUYeCKUX 3aHSATHSX HY)KHO BBISICHSITH Y TIpErofiaBaTerist
OTBEThI HAa MHTEPECYIOIHe WU 3aTPYyJHUTE/IbHbIE BOMPOCHI, BBICKA3bIBaTh U apryMeHTHPOBATh CBOE
MHEeHHUe.

PekomenOdayuu no opzaHu3ayuu camocmosime/abHoU paéomnl

CamocTosiTenibHasi paboTa BK/IOUaeT H3ydeHWe YueOHOW JiMTepaTyphl, TOUCK
vHbopMaluu B ceTu VIHTepHeT, TOJATOTOBKY K TPAaKTUUECKUM 3aHSTUSM, 3auéTy,
9KCTIPeCC-TeCTUPOBAHUIO,  BBIMO/IHEHWE  [OMAIlIHAX  TIPAKTUUeCKUX  3a/laHui
(mpopaboTKy TeopeTUUeCKOTO MaTepHaaa, BBIHECEHHOTO Ha CaMOCTOsITellbHOe
V3yueHue U T.1.).
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