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PaGouass mporpamma cocraBieHa Ha ocHoBaHun @PI'OC BO — OGakamaBpuaT IO HaIpaBIICHUIO
nojarotoBku 38.03.01 DxoHoMHKa, y4eOHOTO TUIaHa.

[Iporpammy paspabotana B.B. CkopoboraroBa, KaHJ SKOH. HayK, JIOLEHT Kadeapbl SKOHOMUKU U
rymanuTapHbix quctuminH @I'BOY BO «KI'MTVY».

Pabouas mnporpaMma paccMOTpEeHa Ha 3acellaHUM BBIMyCKaromed Kadeapsl
rymanuTapHbix quctumind @I'BOY BO «KKIMTVY»

[Ipotokon Ne 8 ot 27.04.2023 r.

OKOHOMHUKH H

© ®I'bBOY BO «Kepuenckuii rocyjapcTBEHHbIN MOPCKOW TEXHOIOIMUECKUN YHUBEPCUTET




1 IlepeyeHb NIIIAHHPYEMBIX Pe3yJbTATOB OOY4YeHHMs IO JAMCHMILIMHE, COOTHECEHHBIX C
IJIAHUPYEMBIMH pPe3y/IbTaTaAMH OCBOCHHS 00pa30BaTe/IbHON NPOrpaMMblI

B pesynbrare ocBoenus OIIOII GakanaBpuata 0O0y4aromuics M0JDKEH OBIAACTh CIEIYIONIUMU
pe3ylibTaTaMu 06y‘-IeHI/ISI 110 JUCHUITJIMHE

Vkazanue
WNnaukatopsl pasyena(-os)
Kox n HanMeHOBaHHE OCTHDKEHIS ITnaHupyeMble pe3yIbTaThl OCBOCHUS JUCILUILTHHEL, THE
KOMITICTCHIINH JACIIUILTHHBL HPETyCMOTPEHO
KOMITCTCHITNH
OCBOCHHE
KOMITCTCHITNH

OIIK-6. Cnocoben OIIK-6.1. ITonumaet 3HATE:
HOHNUMATH MPHHIIUIIEI HPHHIUIEL Pa0OTHI - LemW, 3ajaud, NPUHLMINBL OCHOBHBIE
PabOThI COBPEMEHHBIX COBPEMEHHBIX HOHATUA ~ MCIONb3yeMbIE B  IIpoliecce
UH(POPMAIINOHHBIX NH(POPMAIMOHHBIX JeNONPO3BOICTBA;
TEXHOJIOTHH TEXHOJIOTUH. - COBpEMEHHbIE cpencTBa
HCHOIIB30BATE UX JUIS nHQOPMAMOHHO-KOMMYHHKAIHOHHBIX
pCIICHUA 3a/1a1 TEXHOJIOTUH.
npodeccHoHanbHOM VMeTh:
ACATCILHOCTH -CaMOCTOSITEJIBHO CO3/1aBaTh AOKYMEHTHI U Tema 17

o0pabaThIBaTh uHpopmanuio,

HEOOXO0TMMYIO U151 KaueCTBECHHOTO

BBINIOJIHEHHS IIPOLIECCa JENOIPOU3BOICTBA.

Baagern:

- HaBBIKAMH  JCIONPOHM3BOACTBA IS

aKaJgeMHYeCKOT0 H  TIPOo(ecCHOHATEHOTO

B3aMMOJICHCTBHA W OOOOIICHUS TPOoOIIeM

npH (opMupoOBaHUN apXHUTEKTYPBI

(G POBOH IKOHOMHUKH.

2 MecTo AUCHUILUINHBI B CTPYKTYpe 00pa3oBaTe/bHON MPOrpaMMbl

JucnumimHa oTHOCUTCS K o0s13arenbHoM yactu OITOIL.

N3yueHno MUCHMIUIMHBI MPEAIIECTBYET OCBOCHHUE MPOTPaMM CIIEIYIONUX TUCIUILIAH: OCHOBBI
SKOHOMHMYECKON Teopuu, HHPOPMAIMOHHBIE CUCTEMBl U HHU(PPOBBIE TEXHOJOTHMH B SKOHOMHKE,
MpaBOBEICHUE, TEOPHUS HATIOTOOOI0KCHHUS.

VYcnemHoe ocBoeHHE MaTepHalia JTUCHUIUIMHBI B paMKaX YCTAaHOBJICHHBIX KOMIIETCHIIMM JacT
BO3MOXKHOCTh OOYyYaloIUMCSl MPOAODKUTH OCBOCHHE O0pa3oBaTelbHOW MPOrpaMMbl M YCIEUTHO
MPUCTYNHUTh K W3YUYEHHUIO JUCIUIUIMH: SKOHOMETPHUKA, HAJIOTH U HAJIOT000JIOKEHNE, OyXraaTepCKui
y4eT, MEHEJIKMEHT U Jp.

3 O0beM AUCHUILIMHBI B 32aY€THBIX eIMHHUIIAX
OO6mias TpyJ0€MKOCTh JUCIUIUIMHBI COCTABISET 4 3.€., 144 vaca.

4 Conep:kaHue IUCHUILUIMHBI, CTPYKTYPHMPOBAHHOE MO TeMaM (pa3iejaM) ¢ yKa3zaHUeM
OTBEJE€HHOI0 HA HUX KOJIMYEeCTBA aKaJeMUYeCKUX YaCOB U BHI0B Y4eOHbIX 3aHATHI

4.1 CTpyKTypa IMCHUILIHHBI



HanmenoBanus
pazzienoB, TeM

OO011ee KOIUYECTBO YaCOB

o4Has popma

0YHO-3a04Has hopma

Pacnpenenenue
YacOB 10 BUJIaM 3aHSITHHA

Pacnpenencnue
YacOB 10 BHUJIaM 3aHSITHHA

Ayn.

JIK

13

13 (cem)

CP

KII (KP)
PTP
Koncynbranuu

KouTpomas

Ayn.

JIK

I13

13 (cem)

CP

KII (KP)

Kontponpras pabora

Koncynpranuu
KouTpons

1
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Tema 1. OcHOBEI
JISJIOTIPOU3BOJICTBA

—_
O
[\S]

Tema 2. Ipasuna
cocTaBleHust 1 0GpOpMIEHHUSI
JIOKYMEHTOB

13

Tema 3. Opranuzanus
paboThI C TOKYMEHTaMHU

13

Tema 4. DiexTpoHHbIH
JOKYMEHT U
JIOKYMEHTO000pOT

13

Tema 5. PaGora ¢
JIOKYMEHTaMH,
CoJIepIKaIUMU
KOH(pHUICHIIHATHHYIO
HHQOPMALIHIO

13

Tema 6. YciaoBus
BO3HUKHOBEHHS U
CYITHOCTh HUGPOBOH
OKOHOMHUKHU

21

16

Tema 7. PazButne
JIEJIOTIPON3BOICTBA B
YCIIOBHSIX (P POBOI
SKOHOMHUKH

21

16

KypcoBoii npoekt
(pabota)

Koncynpranun

2

KonTposn

36

36

36

Bcero yacoB B cemecTpe

144

72

36

34| - | -

36

14

18

Bcero yacos no
JUCHUIIJINHE

144

72

36

34 -

36

14

18

36

4.2 Copep:xanue JieKIUii

HaumenoBanue TeMbl

KonuuecTBo 4acos 1o
dbopmaM 00yueHUS

Oo4YHasda

3a049Hasn

OYHO-

Tema 1.

OcHOBBI ACJIONPOU3BOICTBA

1-2

Pone nmokymeHTOB B ()yHKIIMOHMPOBaHWHM OpraHH3allMii, oOliecTBa W TroCyJapcTBa.
Jlenonpon3BOACTBO: IOHATHE W cojaepxaHue. JIoKyMeHTaloHHOe obecnedeHue
yrpapieHuss OCHOBBI JI€JIONPOU3BOJCTBA U €r0 B3aUMOCBSI3b C JIEJIONPOU3BOJICTBOM.
OnpeneneHne TOHATANH «JIOKYMEHT», «IOOKYMEHTHpoBaHWe» W mp. OOmue u
crenuaibHble  (QYHKIUN O(UIIMATBHBIX TOKYMEHTOB. TpeOoBaHHA IeHCTBYIOIINX
HOPMATHBHO-IIPABOBBIX aKTOB P® K JOKyMEHTAIIHOHHOMY OOECHEUSHHIO NeSTeTFHOCTH
npexnpuaTus (YIpexaeHus, oprannzanun). lloHsTHe cucremsl mokyMmeHrtaruu. Llemn,
3amaud U Qyukiuu cryx0sr JIOY. ITlepeueHb M KpaTKoe COICPYKAHUE OCHOBHBIX
HOPMaTHBHBIX JIOKyMeHTOB i ciayx0 JIOY. Kiaccudukauus HGOKyMEHTOB.
Pacnpenenenne agMHHHUCTPAaTHBHBIX JOKYMEHTOB IO BHJIaM (OpraHH3alMOHHO-
pacropsIuTeNbHbIe, CIPaBOYHO-MH(POPMAIIMOHHBIE, JOKYMEHTHI IO KaJ[pOBOMY COCTaBY
u 1.11.). OOImmas cxema KiacCUpUKaIK JOKyMEHTOB. YHU(UKAINS JOKYMEHTOB, €€ IIeIH
n  3amaun.  JloKkyMeHTOOOOpOT, TpeOoBaHUS K  JOKyMEHTOOOOpOTy, 00BeM
JIOKYMEHTO000POTa M eT0 eI .

Tema 2.

IIpaBuia cocraBienusi u ohopmiaeHns1 JOKYMEHTOB




34

Ob6mue TpeboBanus kK odopMieHHIO NOKyMeHTOB. HopmaTuBHas 0a3a oGhopMIICHHS
JOKyMeHTOB. TpeOoBaHMsI JEeWCTBYIOIIMX HOPMAaTHBHO-NIPaBOBBIX akToB Pd 1o
COCTaBJICHUIO U O(OPMIICHUIO JOKYMEHTOB. YHHU(HUIIMPOBaHHBIE CHUCTEMBI JIOKYMEHTOB
(YCL). Crpykrypa, conepkanue u obnacts npumenenus crangapto ['OCT P 6.30-97.
OcobeHHOCTH cOCTaBICHUS W O(GOPMIICHHS OCHOBHBIX JOKYMEHTOB YIPaBICHHSA
(OpraHM3alMOHHBIC, PacHOPSAWTENbHbIC, JOKYMEHTBI [0 KagpOBOMY  COCTaBY,
(uHAHCOBO-OyXTanTepcKue, MHPOPMAITNOHHO-CIIPABOYHBIE U T.11.). OOIIHe MOI0XKEHUS O
MEXIYHapOIHBIX CTaHAAPTaX MOKYMEHTAUWH. MEXIyHapoaHOe COTPYAHHYECTBO IIO
BOIIPOCAM CTaHAAPTH3AlMd B OONACTH JOKYMEHTaUWH. PeKBH3HTBHI NHCbMa B
cootBeTcTBHH c0 ctangapToM MCO 11180:1993.

Tema 3.

Opranusanys paéoThl ¢ JOKYMEHTAMH

5-6

Onpenenenne moHATHA «Opranm3amus paboOTBI ¢ MOKyMeHTaMm». [IpuMepHoe
COIep)KaHWe WHCTPYKIMU TI0 AEIONPOU3BOACTBY Ha mpennpustun. OcoOeHHOCTH
paboTBl € TOCTYNAIOIIMMHM, OTMHPABISIEMBIMH ¥ BHYTPEHHMMH JIOKYMEHTAaMH.
Perucrparus noxymeHTOB. OCOOEHHOCTH LEHTPAIN30BAaHHON W JELEHTPAIN30BAaHHOM
CHUCTEMBI PErucTpaui JOKYMEHTOB Ha MPEANPUATHHA. JleneHHe JOKYMCHTOB Ha I'pYIIIbL
peructparuu. OCHOBa CHUCTEMaTu3alUM feN, HAa3HAYEHHE HOMCHKIATYphl Jel, ee
cocraBienue. OmpeneneHue THIOB HOMeHKIAaTypel. Ocdopmuenue nen. OcHOBHbIE
MOJIOKEHHUsI 00 apXMBHPOBAHUU JOKYMEHTOB. I1OpsIOK MOArOTOBKM JeJI K Iieperayue B
BEJOMCTBEHHBIH apXUB.

Tema 4.

DJIeKTPOHHBIH TOKYMEHT H JTOKYMEHT0000pOT

7-8

3aKoHOATEIbHOE W HOPMATHBHOE pETYJIMPOBAaHUE HCIOJIB30BAHUS 3JICKTPOHHOTO
JOKyMeHT0o00OopoTa. Kitaccudukamus CHCTEM 3JIEKTPOHHOTO  JTIOKYMEHTOOOOpOTA.
DNCKTPOHHBIA  JTOKYMEHTOOOOPOT MEXIy OpraHaMd TOCyIapCTBEHHOH BJIACTH.
OCco0OCHHOCTH BHEIPSHUS CHCTEM JIEKTPOHHOTO JOKYMEHTO000pOTa B TOCYAaPCTBEHHBIX
YVUPSKICHUAAK, OpraHM3aluaX. 3ammuTa HHPOPMAIIUN JEKTPOHHOTO TOKYMEHTOO0OpOTa
B YCIOBHUSX HU(PPOBOI SKOHOMUKH. HOCHMBII HHTEPHET, UMIUTAHTUPYEMbIC TEXHOJIOTHH
u uudposBuaeHue. PacrpesesieHHble BBIYUCICHHS W XpaHWJIMIIE TaHHBIX (00O1adHOE
XpaHeHue).

Tema 5.

Pabora ¢ HJOKYMEHTAMH, COACPKAINUMU KOH(l)PUIeHIII/IaJILHyIO an)opMaumo

[onatne 0 MOKyMEHTaX, comepKamuxX WH(OPMAIHIO C OTPAHUICHHBIM JOCTYIIOM H HUX
KIaccH(UKAIUs MO CTENeHH TIIIacHOCTH. KpuTepuu OeneHus MOKYMEHTOB, HECYIINX
WHPOPMALIMIO OTPAHWYCHHOTO JOCTYNa, HA: CEKPEeTHbIe W KOHQHUACHIHAJIbHBIC.
Krnaccudukarms cekpeTHbIX ¥ KOHOUACHITHATBHBIX JOKYMEHTOB TI0 CTEIICHH BaXKHOCTH
comepkamieiics B HUX HHpopMmaruu. lloHATHE KOMMEpPYECKOW TalHBI. Y CIOBHUS
oTHeceHHMs HH(poOpMaMu K KOMMepuyeckod TaifHe. CBemeHHs, OTHOCAIIMECT K
KoMMepueckoil TaitHe. CBeJieHHs, KOTOpbIE HE MOTYT SIBIATHCS KOMMEPUECKON TaifHOI.
OpraHu3zanys 3auThl KOMMEPYECKOH TalfHbI M PabOTHI C JOKYMEHTaMH, COJEPKAIUMHU
KOH(UAEHIMANEHBIE CBE/ICHHSI.

Tema 6.

Ycia0BUSA BOSHUKHOBEHUS U CYIIHOCTDH lIl/I(l)pOBOﬁ IKOHOMMKH

11-14

YcnoBusi M ICTOPHSI BOHUKHOBEHUsI IM(POBOIT 5KOHOMHKH. UeTBepTasi IpOMBIIITIeHHAs
peBomtorst ¥ wHGOpPMAIMOHHAsS rioOanu3anusa. MHpopMarmoHHas 3KOHOMHKA Kak
OCHOBa pa3BUTHUSI LUPPOBOH 3KOHOMHKH. OCHOBHBIE XapaKTEPHUCTUKH U BO3MOXKHOCTH
nHGOPMAIMOHHOM (CETEBO) IKOHOMHUKH.

Tema 7.

Pa3BuTHe 1eJ10NPON3BOACTBA B YCJOBUAX HU(PPOBOI IKOHOMUKHU

15-18

Oenepanbhas nporpamma  «l{udpoBas 3KOHOMHKa». DJIEKTPOHHOE IPABHTEIBCTBO,
TOCYyJApCTBCHHBIC  YCIYTH, «YMHBIE» Tropoja, Im(poBoe  3apaBOOXpaHCHUE.
HNudpactpykTypa TUPPOBOH 3KOHOMHKHU: B3aUMOJICHCTBHUS IO JICIONPOU3BOICTBY B
cetn, crermuduka cereBbix Omar. lludpoBble CEpBUCHI  HAJIOTOBO-OFOKETHOTO
perynupoBanus. LlrndpoBeie HATOTOBO-0F0KETHBIC TNIATPOPMEIL. DJICKTPOHHBIA apXHB.

Bcero yacos

36

4.3 Tembl 1200paTOPHBIX 3aHATHH

JlaGopaTopHble 3aHATHS HE IIPETyCMOTPEHBI YUEOHBIM IIAHOM.

4.4 Tembl NPAKTHYECKUX 3AHATHI

[IpakTuueckue 3aHIATHUS HE IPELYCMOTPEHBI YUEOHBIM IJIAHOM.




4.5 Tembl CeMHHAPCKHUX 3aHATHH

Ne

HanmenoBanue TeMbl

KonuuectBo yacoB mo
(hopMaM 00yUeHHUs

Tema 1. OcHOBBI 1€JI0NPON3BOCTBA

1-2

Ponmb 1OKyMEHTOB B ()YHKIIMOHMPOBAaHHM OpTaHU3allMii, OOIIeCTBA M TOCYAapCTBa.
Jlenmonpou3BoACTBO: TMOHATHE U cojaepkaHue. JloKyMeHTalnOHHOE obecrnedyeHue
ynpasieHus: OnpeesiecHue MOHATHH «TIOKYMEHT», «IOKYMEHTHpOBaHue» u mp. OOriue
U crenuainbHble (QYHKIMH O(UIMATBHBIX JOKYMEHTOB. TpeOoBaHUs NEHCTBYIOIINX
HOPMATHBHO-IIPABOBBIX aKTOB P® K JOKYMEHTAIMOHHOMY OOECIICUCHHIO ICATEIEHOCTH
npeanpusaTus (yYpexJeHus, opraHuzainuu).  [IOHSTHE CHCTEMbI JIOKYMEHTAIIHH.
Knaccudukammss  moxymenToB. OOmas cxemMa KIacCH(PHUKAINKA  JTOKYMEHTOB.
JIoKyMeHTO000pOT, TpeOOBaHHUA K JOKYMEHTOOOOPOTY, 00BEeM ITOKYMEHTOOOOpOoTa W
€ro LEJIH.

Tema 2. IIpaBuia cocTaBjeHnss M 0(pOPMJICHHSI JOKYMEHTOB

3-4

Oo6mme TpeboBaHUS K OQOPMICHHIO NOKyMeHTOB. HopmatuBHas 6a3a odopmireHUs
IOKYMEHTOB.  YHu(uIupoBaHHbIe cHcTeMbl gokymeHTOoB (YC). Crpykrypa,
comepxanne u obmacte mpuMmeHeHust ctaHmapToB ['OCT P 6.30-97. Ocobennoctn
COCTaBJICHUsI U O(OPMIICHUSI OCHOBHBIX JOKYMEHTOB yIpaBleHHs (OpraHH3allMOHHEIE,
pacropsUTeNbHbIE, JOKYMEHTHI 110 KaJpOBOMY COCTaBy, (PMHAHCOBO-OyXTaJITepCKUe,
nH(pOpPMALMOHHO-CIIPaBOYHbIE ¥ T.1.). OOIIME TONOXKEHUS O MEeXKIYHAPOIHBIX
CTaHAapTax MJOKYMEHTalMu. MeXayHapoJHOe COTPYJHHYECTBO [0  BOIpPOCaM
CTaHAapTU3alMU B O0JIAaCTH JOKyMEHTAllMd. PeKBH3HMTBHI IUCbMa B COOTBETCTBHH CO
cragaaptom MCO 11180:1993

Tema 3. Opranusanusi padéoThl ¢ JOKYMEeHTAMHU

5-6

Omnpenenenne noHsATHS «Opranuzanusi paboThl ¢ JOKyMeHTamu». [lpumepHoe
COJlepXKaHUE HMHCTPYKIUH [0 JEJIONPOU3BOACTBY Ha mnpemnpusatun. OcoOeHHOCTH
pabOTBl € TMOCTYMAIOUIMMH, OTIPABIAEMBIMH W BHYTPCHHUMH JIOKYMCHTAMH.
Perucrpanus noxkymeHTOB. OCOOCHHOCTH IICHTPATU30BAHHOW U JICIICHTPAIH30BaHHON
CUCTEMBI PETUCTPALUU JOKYMEHTOB Ha NMPpeANpUATHH. [leneHrne JOKYMEHTOB Ha FPYIIIbI
peructpanuu. OCHOBa CHCTEMAaTHU3allMM JeJl, HAa3HAaYCHUE HOMEHKJIATypbl [IEl, €€
cocraBienue. OrmpeneneHue THIIOB HOMEHKIAaTypel. Ocdopmienue nen. OcHOBHEBIE
TIOJIOXKEHNU 00 apXMBHPOBAHWHU JTOKYMEHTOB. [IOpSIOK MOATOTOBKH NIEN K Iiepenade B
BEIOMCTBEHHBIN apXuB.

Tema 4. DJIeKTPOHHBIH JOKYMEHT H TOKYMEHT0000pOT

3aKkoHOAATENFHOE W HOPMATHBHOE DPEryJIHPOBAHHE WCIONB30BAHUS OSIEKTPOHHOTO
IokyMeHTooOopoTa. Kitaccmduranmss cucteM 3IeKTPOHHOTO JOKYMEHTO00O0pOTa.
OJNEKTPOHHBII  JOKYMEHTOOOOPOT MEXIy OpraHaMH TIOCYIapCTBEHHOW —BIIACTH.
OcoOeHHOCTH ~ BHEAPEHHS  CHUCTEM  DJIEKTPOHHOTO  JOKYMEHTOO0OpoTa B
rOCyJapCTBEHHBIX YUPEKACHUAX, OpPraHU3aluAX. 3amuTa HHOOPMaUK JIEKTPOHHOTO
JIOKyMEHTO000OpoTa B YCIOBHsAX I1M(MPOBOH HKOHOMUKH. Hocumblii uWHTEpHeT,
MUMILUTaHTHPYEMbIE TEXHOJOTMH W LudpoBuaeHue. PacrpeneneHHble BBIYHCICHHS |
XPpaHWIHIIE TaHHBIX (00JIaYHOE XpaHCHHUE).

Tema 5. PaGora ¢ JoOKyMeHTaMu, coAepKAIUMU KOHQUICHIHAIbHYI0 MH(pOpMaLuIo

9-10

[Tonatue o JOKyMEHTax, coJepKamuX HHHOPMAIHIO C OTPAHUICHHBIM JTOCTYIIOM U UX
KiaccuduKanys 1Mo CTENEeHW TIacHOCTH. Kpurepuu jaeneHHs IOKYMEHTOB, HECYLIHX
nH(pOpMALIMIO OrpaHWYEHHOTO JIOCTyIa, HAa: CEKPEeTHble M KOH(HICHIHAIbHBIE.
Krnaccudukanms cekpeTHbIX M KOH(QUACHIIMAIBHBIX JJOKYMEHTOB 10 CTENIEHH Ba)KHOCTH
cojepkamieiicss B HUX uHpopmanuu. [loHATHE KOMMEpYECKOW TaiHBL Y CIOBUS
oTHeceHHs WHQpOPMaMM K KOMMepueckod TaiftHe. CBeneHMs, OTHOCSIIUECS K
KoMMepueckoil TaliHe. CBeieHuUs, KOTOPbIe HE MOTYT SIBJISATHCSI KOMMEPUYECKOH TaltHOM.
Opranu3zanus 3anThl KOMMEPYECKOH TaifHBI M pabOTHI C JOKyMEHTaMH, CO/IEPKALIIMHI
KOH()MACHIIMAIEHBIC CBE/ICHHSI.

TeMma 6. Ycj10BHS BOSBHUKHOBEHHSI M CYIIHOCTh IM(POBOI IKOHOMHUKH

11-14

VYcnoBus ®  UCTOpUS  BO3HHKHOBCHHS  ITUPPOBOH  3KOHOMHUKH. UerBepras
MPOMBIIIICHHAS. PEBOMIONUS ¥ HWHpOpMaIMOHHas riobanuzanus. MHbopMarmonHas
IKOHOMHKA KaK OCHOBA Pa3BUTHS U(PPOBOH IKOHOMHUKH. OCHOBHBIE XapaKTEPUCTHKU U
BO3MOKHOCTH MH(POPMALIMOHHOH (CETEBOI) SKOHOMHUKHU.

OYHO-
OYHas
3a04YHas
4 1
4 1
4 1
4 1
4 1
8 1




Tema 7. PasBuTHe 1eJIONPON3BOJACTBA B YCJIOBUAX HU(PPOBOIl IKOHOMHKH

Oenepanbaas nporpamMa «L{udpoBas 3koHOMEKa». DJIEKTPOHHOE MPABUTENBCTBO,
TOCY/IapCTBEHHBIE  YCIYTH, «yMHBIE» TOpoJa, IHM(poBOe  3ApaBOOXpaHEHHE.
15-18 |Uudpactpykrypa 1udpoBoil SKOHOMUKH: B3aUMOICUCTBHUS IO JCIOMPOU3BOACTBY B 8 2
cet, crenuduka cereBbix Onar. [[udpoBble cepBHCH HATIOTOBO-0OKETHOIO
perymupoBanus. [ludpoBbic HATOTOBO-0rHKETHBIC IIATGOPMBL. IJICKTPOHHBINA apXHB.

Bcero yacos 36 8

5 CamocrosiTebHas padoTa 00y4aIOIINXCH

TpynoemkocTb
CaMOCTOSITETbHON
HanmMeHoBanne TeMbl paboTEHL, Yac. Conepxanue padOTHI
OuHas O*IHO-
3a04Hast

Tema 1. OCcHOBBI I€TTONPOU3BOACTBA 8 9
Tema 2. IlpaBuna cocTaBiIeHHs U 4 9
o opMIIeHHsT JOKYMEHTOB
Tema 3. Opranu3zaiust paboThI ¢ 5 9
JIOKYMEHTaMH
Tema 4. DIEeKTPOHHBIN TOKYMEHT 5 7 N3yueHune Te0peTUKO-METOIUUYECKUX BOIPOCOB TEMBI,
JIOKYMEHTO000pOT OTBETHI HA BOMIPOCHI JIJIs1 CAMOKOHTPOJIS,
Tema 5. Pabora ¢ JIOKYMEHTaMH, BBITIOJIHCHUE 3az[aH1/1171, pPackpbIiBarOInX CYIIHOCTh
coJieprKalliuMK KOH(bI/IJleHHI/IaJH)HyIO 5 7 H3y4dacMbIX O6’beKTOB, SIBJICHUU U IIPOLIECCOB
HHDOPMAIIHIO
Tema 6. YcaoBust BOSHUKHOBEHHMS 1 5 17
CYIIHOCTh HU(PPOBOK SKOHOMHUKH
Tema 7. PazBurtue 1en0npou3BOACTBA B 5 16
YCIOBUAX NHUMPOBOH SKOHOMUKH
Bcero uacos 34 74

6 TemaTuka KypcoBOro npoeKTupoBaHus (KypcoBoii padoTbl)
KypcoBoe npoektupoBanue He MPeayCMOTPEHO yUeOHBIM TIAHOM.
7 Metoabl 00yueHust

OCHOBHBIMH (pOpMaMHU HM3y4YEHUS JUCIHUIUIHHBI SIBJISIOTCS: YTCHHE JICKIIUH, IPOBEICHUE
CEMUHAPCKUX 3aHSATUH, CAMOCTOSATEIbHAs paboTa CTYICHTOB.

OCHOBHBIM METOJIOM H3YYCHHUS JAWCIHILIMHBI SBJISIOTCS JICKIIMH, KOTOPBIC IPOBOJSATCA B
JICKIITUOHHBIX ay,Z[I/ITOpI/ISIX C HCIIOJIB30BAHUCM HaArJISIAHBIX HOCO6I/II>'I n I/IHTepaKTI/IBHLIX Cpe,Z[CTB. Ha
JCKIUAX HCIIONIB3YETCS MYJIbTUMEINHHOE TPE3CHTAMOHHOEe O00OpYAOBaHUE IS JCMOHCTPAIMH
I/IJ'IJHOCTpaTI/IBHOI‘O MaTepI/Iana, Ta6JII/II_I n CX€EM, OCHOBHBIX TC€3HCOB M BbIBOJOB IIO TCEMC.
IenecooOpa3Ho MO KaKIOW TEME COCTABHTh CITUCOK TEPMHHOB M MOHATHH W IMEPEYCHb KOHTPOJIBHBIX
BOHpOCOB, KOTOpBIC BBIHOCATCA HA CaAMOCTOSTCIIBHOC I/13y‘-IeHI/Ie CTy,ZleHTOB.

CeMHHApCKHUE 3aHIATHS B 3aBUCUMOCTH OT KOHKPETHBIX II€JICH W YPOBHS TIOJTOTOBKH CTYJICHTOB
MIPOBOASATCS B OPME BOIIPOCOB — OTBETOB, IKCIIPECC-TECTHPOBAHUS 110 TEME.

B paMkax WHTEpaKTHBHBIX METOJOB OOYUYCHHS TPEyCMOTPEHBI CIICAYIOIINE MOIX0/Ib: padoTa B
MaJIbIX IPYIIAX, TBOPYECKUE 3aJaHMs, COPEBHOBAHMS, «YYEHUK B POJU YUUTEID), «KAXKIABIM YUUT
KaXK7[0T 0.

O6$I33.T€JILHLIM YCJIOBI/ICM arrecraiguu CTYILGHTa SABJIACTCA BBIIIOJIHCHHUEC BCEX HpCIlyCMOTpeHHLIX
MPOrPaMMOI CEMHHAPCKHUE 3aJaHHH.

CaMOCTO}ITCHBHaH pa60Ta CTy,Z[eHTOB SABJIACTCA BAXXHBIM KOMIIOHCHTOM HX HpO(I)eCCHOHaJIBHOfI
MHOJATOTOBKY U BKJIFOYAET B ceO4:

- TIOJITOTOBKY K ayJIUTOPHBIM 3aHATHSM: U3yUYE€HHE KOHCIIEKTA JICKIIMiA, OTBETHI Ha BOMPOCHI IS
CaMOKOHTPOJIS;

- 9KCTIPECC-TECTUPOBAHUE;

- IIOATOTOBKY K IIPOMEXYTOYHOMY KOHTPOJIIO.



8 ®oHI OLEHOYHBIX CPEACTB /ISl MPOBEACHUS TEKYIIero KOHTPOJSA M IMPOMEKYTOYHOM

aTTeCTalluu oﬁyqamumxca o AMCHMIIJIMHE

[IpuBenen B 00s13aTeIbHOM MPUIIOKEHUN K pabodeil mporpamMmme.

9 Ilepevyenpb yueOHOI JTUTEPATYPHI, HEOOXOAUMOM 1JIs1 OCBOECHMS M CHUILTIUHbBI

HaumenoBanue

KoanuectBo

9K3EMILTSIPOB

B OMOJIMOTEKE
OI'BOY BO «kKI'MTVY»

1.I'po3oBa, O.C. J[lemompousBoiacTBo: YueOHOe mocolue. Wznparens: [loBomxckuit
TOCYAapCTBeHHBIH TexHuueckuil yHusepcutet, 2015. //OBC «Ynusepcurerckass Onbnmorexa
onnaitay https://biblioclub.ru/index.php?page=book&id=439196

2.IllyBamoBa, H. H. OCHOBHI JeT0TPON3BOACTBA. S3BIK CIIY’)KEOHOTO JOKYMEHTA : yUeOHUK U
mpaktukyM s By3oB/ H. H. llyBanosa, A.IO.lBanoBa; monm oO0meii penakuueit
H. H. lllyBanoBoii. — 3-e u3x., mepepad. u gon. — Mocksa : UzmarensctBo HOpaiit, 2023. —
384 c. — (Bricmee obpazoBanne). — ISBN 978-5-534-15217-3. — TekcCT : 3IeKTPOHHBIN //
O6pasoBarenpHas miatdopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/511417

3.IyeamoBa, H.H. OCHOBBI eIONPOM3BOACTBA | YYCOHMK WM MPAKTHKYM [UIS CPEIHEro
npodeccronanpaoro oopasosanus / H. H. [llysanosa, A. 1O. MBanoBa ; moj oOIel pegaxipei
H. H. lllysanosoit. — 3-¢ u3x., mepepad. u gon. — Mocksa : U3narensctBo HOpaiir, 2023. —

384 c.— (IIpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-15488-7. — Tekct
IOpaiit

SNEKTPOHHBII / O6pazoBarenbHas
URL: https://urait.ru/bcode/511684

aTpopma

[caitT].

10 CoctraB coBpeMeHHbIX NPO(ecCHOHAIBHD
CIIPABOYHBIX CHCTEM

IX 0a3 JAaHHBbIX H I/IH(l)OpMaIII/IOHHI)IX

HanmeHoBanue HHPOPMALIHOHHOTO pecypca

Cchutka Ha HHPOPMAITUOHHBIN pecypc

OnekrponHas budanoreka ®I'EOY BO «kKIMTVY»

http://lib.kgmtu.ru/

Obpa3oBarensHas mwiatdopma «HOpait

https://urait.ru/

TlocynapcTBeHHas cucTeMa IMpaBOBOi WH(GOPMAUU — OQHUIHATIHHBII
MHTEPHET-NIOPTaJl MPABOBOM MHPOPMAINU

http://pravo.gov.ru/

OwurnmanbHbIi caiiT PocapxuBa.

http://archives.ru

CnpaBquaﬂ npaBoOBas CUCTEMA ((KOHCYJ'ILTaHT IImocy»

http://www.consultant.ru/

RSCI mnardpopma Web of Science — 06a3a gaHHBIX IyurmwmXx | http://www.technosphera.ru/news/
POCCHUHCKHUX XYPHAJIOB
Wndopmannonnas cucrema «EnuHoe  okHOo  gmoctyma K | http://window.edu.ru/

HH)OPMAIIMOHHBIM pecypcam»

JIOKyMEHTO000pOT H JeNonponu3BOACTBO. CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHT0000pOoTa

http://www.doconline.ru/

Odummanpaeiit  cait BHUUMKU (Online-moctynm k  cTanmapTam
T'OCT, OCT, TY, UCO, MOK, HHOCTpaHHBIM CTaHJIapTaM)

http://www.vniiki.ru

ba3za manHbIX HaydHOH 37€KTpOHHOW OHOIHOTEKH

http://elibrary.ru/

baza nannbix Research Papers in Economics (camast Gonblmast B Mupe
KOJUICKLIMSI DJICKTPOHHBIX HAy4YHBIX MyOJHKAlMid IO JKOHOMHKE
BKIIFOYAaeT OMOMMOrpaduuecKue ONHMCaHUs ITyOnWKanui, cTared,
KHUT M IPYTUX HHOOPMAIMOHHBIX PECYPCOB)

https://edirc.repec.org/data/derasru.html

OenepanbHBI 00pa30BaTENbHBINA MOpTal «OKOHOMHKA COIMOIOTHSA
MenemKMeHT)

http://ecsocman.hse.ru

11 IlepeyeHb mNPOrpaMMHOrO obecme4veHus,
o0pa3oBaTe/IbHOIO NpoLecca Mo AUCHUIINHE

HCMOJB3YyEeMOro Inp" OCyHmieCTBJICHUHU


https://urait.ru/bcode/511417
https://urait.ru/bcode/511684

Haznauenue (6a3b1 1 6aHKM JaHHBIX, Tun nponykra
HanMeHoBaHuE IpOrpaMMHOIO
HpojIyKTa TECTUPYIOIIHE TIPOTPAMMBI, TPAKTUKYM, (TIosTHAs TMIIEH3NOHHASI BEPCHS,
JIeJIOBBIE MBI U T.J1.) yueOHasi BepcHsl, IEMOBEPCHS U T.II.)
Omnepanyonnast cuctema (Microsoft
Windows 10 Pro wmm Microsoft
Windows Professional 7 ~Russian KoMIieke CHCTEeMHBIX M YIPaBIISIOIIIX JIMeH3MOHHOE TPOrPaMMHOE
Upgrade Academic OPEN 1 License
No Level mmu Microsoft Windows fporpav obecnetenme
Vista Business Russian Upgrade
Academic OPEN 1 License No Level)
Odoucusrii maket (Microsoft Office Pro
Plus 2016 unu Microsoft Office 2010
Russian Academic OPEN 1 License TeKcTOBBIN pegaKTop, TAOINIHBIH JIneH3noHHOE MPOTPaMMHOE
No Level wumu Microsoft Office peNaKkTop, penaKkTop MPe3cHTAIU o0ecrieueHue
Professional Plus 2007 Russian
Academic OPEN 1 License No Level)
OdpmcHiii naxer LibreOffice TekcToBBIN pemgaxTop, Ta6J'II/I‘IHI)IIzI CBoOoiHO-pacnpocTpaHseMoe
pelaKkTop, pelaKTop Npe3eHTaluit IIporpaMMHOe 00ecriedyeHue

12 Onucanue MaTepUHAJbHO-TEXHHMYECKOH 0a3bl, He0OXOAUMOH sl OCYUIeCTBJICHHS
00pa3oBaTeILHOIO NPoIecca Mo JUCUMILIUHE

Cnenunanu3upoBaHHasi ayJIudTOpHsl Il TPAKTUYECKUX 3aHATUM, OCHAIICHHas JOCKOW U
MYyJIbTUMEAUIHHBIM 000pyaoBanuem u [1K.

13 MeToanueckue yKazaHus JJisl 00y4AOIIMXCS 110 OCBOCHUIO TUCHUNINHBI

Pexomenoayuu no océoenuro 1eKYUOHHO20 MaAmMepuanla, 0020MoeKe K J1eKyUuIm

Jlexuu SBNSIOTCSI OCHOBHBIM BHJIOM Y4YeOHBIX 3aHATHI B BBICIIEM yueOHOM 3aBeieHUH. B xoxe
JEKLIUOHHOTO Kypca IPOBOJUTCS H3JI0KEHUE COBPEMEHHBIX HAY4YHBIX B3IVIIOB U OCBELICHHE
OCHOBHBIX NpoOJeM Hu3ydaeMOW O0JacTH 3HAHWH. 3HAUUTENBHYIO YacTb TEOPETUYECKUX 3HAHUH
CTYACHT JOJDKEH IOJy4yaTb CaMOCTOATENbHO U3 PEKOMEHJOBAaHHBIX MH(MOPMAIMOHHBIX UCTOYHUKOB
(yueOHukoB, HTEpHET-pECYpPCOB, 2IEKTPOHHON 00pa3oBaTeNbHOI cpelbl yHUBEpcHTeTa). B TeTpamu
JUIl KOHCIIEKTOB JICKUMH JOJDKHBI OBITh MOJIA, TIJA€ MO XOJIy KOHCIEKTHPOBAaHUS J€NaloTCs
HE00XO/IMMBIEC TIOMETKH. B KOHCIEKTaX peKOMEHYeTCsl MPUMEHSATh COKpPAIICHHUS CIIOB, YTO YCKOPSET
3anuch. Bonpocsl, BOZHUKIINE B XOJ€ JIEKIIMHA, PEKOMEHAYETCS 1e]1aTh Ha MOJIAX U I0CIE OKOHYAHHUS
JEKIIMKA 00paTUTHCS 32 Pa3bsICHEHUSIMH K IpernogaBaTento. [locie okoHuUaHUs JIEKIIUU PEKOMEH Ty eTCs
[IEpPEeUnTaTh 3alMCH, BHECTH IIONPABKU U JONOJHEHUS HA NOJAX. KOHCIEKTHI JIEKIIMM PEKOMEHyeTCs
HCIIONB30BaTh IIPU MOJArOTOBKE K CEMHUHAPCKUM 3aHATHAM, 3K3aMEHY, KOHTPOJBHBIM TeCTaMm, INpU
BBITNIOJTHEHUH CAMOCTOSITENBHBIX 3a1aHUM.

Pexomenoayuu no no02omoeke K CeMUHApPCKUM 3aHAMUAM

JU TOATOTOBKM K CEMHHAPCKUM 3aHATUSAM HEOOXOAMMO 3apaHee O3HAKOMHUTHCSA C NEpeyHeM
BOIIPOCOB, KOTOpbIe OyAyT pacCMOTPEHBI HA 3aHITHUH, PEKOMEHIYEeMOH JIUTEpaTypol, CoJepKaHUEM
pexoMeHa0BaHHbIX HHTepHeT-pecypcoB. HeoOxoauMo mpounTaTh COOTBETCTBYIOLIUE Da3JeNbl U3
JIUTEPATYPBI, PEKOMEHIOBAHHOW IPENOAABATENIEM, BBIICIUTh OCHOBHBIE IOHSATHS U IPOLECCHI, HX
3aKOHOMEPHOCTH M JABIJKYIIHME CHJIBI, U B3aUMHbIE CBA3H. lIpM NMOATOTOBKE K 3aHATHIO HE HYXKHO
3ayunBaTh y4eOHbI MaTepuas. Ha ceMMHApCKMX 3aHATHUSX HYXXHO BBICHATH Yy IMpErojaBaTelis
OTBETHI HAa MHTEPECYIOIINE WM 3aTPyAHUTEIbHBIE BOIIPOCHL, BBICKA3bIBATh U apryMEHTHPOBATh CBOE
MHEHHE.

Pexomenoayuu no opzanuzayuu camocmoamenvbHol padoomol

CamocrosTenbHas paboTa BKIIOYAeT M3y4YEHUE Y4eOHOM IUTEparypbl, MOMCK MH(POpPMALUU B
cetu IHTEpHET, MOATOTOBKY K CEMUHApCKUM 3aHATUAM, 3K3aMEHY, JSKCIIPECC-TECTUPOBAHUIO,
BBIMIOJIHEHUE JIOMALIHUX TPAKTUYECKUX 3aJaHuil  (MpopabOTKy TEOPETHYECKOro Marepuaia,
BBIHECEHHOI'O Ha CAMOCTOSATEJIBHOE U3YUYEHUE U T.11.).
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