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1.0BIIASI XAPAKTEPUCTHKA PABOYEH TPOTPAMMBI YUEBHOW
JUCHUILIAHBI
OI1.02 TH®OPMALIMOHHBIE TEXHOJIOT U B MPO®ECCUOHAJIBHOI
JNESTEJIBHOCTHU

1.1. MecTro aMCHMIUIMHBI B CTPYKTYpe OCHOBHOW 00pa3oBaTebHOM
NPOrpaMMabl:

YueOnas nucuuiuinHa «MHQOpMalMOHHBIE TEXHOJIOTUH B MPOoGeCCHOHATBLHOU
JESITeIbHOCTH» SBIJIACTCS 0053aTeIbHON YacThIO0 MPO(ECCHOHATBFHOTO IIUKIIa OCHOBHOM
oOpazoBaTenbHOM mporpammbl B cooTBeTcTBUM ¢ PI'OC no cnenuansHoctu 35.02.09
Boansie 6uopecypchl 1 aKBaKyJIbTypa.

VYyeOnass nucuurninuHa «MHPOpMalMOHHBIE TEXHOJOTHMH B NMPO(PECCHOHAIBHON
NEeATEeIbHOCTU» o0ecrieurnBaeT (popMHUpOBaHUE OOIIMX KOMIIETCHIIMN MO BCEM BHUIAM
nestenbHocTt  PI'OC  mo  cmenumansHocTH  35.02.09 Bomnbie Ouopecypcsl U
aKBaKyJbTypa.

Oco0oe 3HaueHKe AUCIUIUIMHA UMeeT Ipu popmupoBanuu u pazsutuu OK 01, OK
02, OK 03, OK 07, OK 09; TIK 1.1- IIK 1.4, TIK 2.1-I1K 2.5, TIK 3.1- IIK 3.4, [IK 4.1 —
4.4, 11K 5.1- TIK 5.2.

1.2. eas 1 niIaHMpYyeMble pe3yabTAThI 0CBOCHHUS IMCUMIINHBI:
B pamkax nporpamMmbl y4eOHOM JMCHUUILIMHBI OOYYarOIIMMHUCS OCBAaWBAIOTCS
YMEHUS U 3HAHUS

Kon YMeHus 3Hanus
MK, OK

OK 01, OK 02, | — wucnomap3oBaTh — OCHOBHBIE ITOHATHS

OK 03, OK 07, | Texnonoruu coopa, aBTOMATU3UPOBAHHOM 00pabOTKH

OK 09, IIK 1.1- | pasmelnenus, XpaHeHus, HHPOPMAIINH;

IIK 1.4, 11K 2.1- | nakoruienus, — 00mmuii COCTaB M CTPYKTYPY

IIK 2.5, peoOpa3oBaHUS U IIEPENAYN | IEPCOHANILHBIX KOMITLIOTEPOB U
IIK 3.1-1IK | naHHBIX B TPOGECCUOHATIBHO | BHIUUCIUTENILHBIX CUCTEM;
3.4, OpPUEHTUPOBAHHBIX — cocTaB, QYHKLIUU 1
1IK 4.1 -4.4, | nadopMarmoHHBIX BO3MOKHOCTH HMCIIOJIb30BaHUS

IIK 5.1- IIK 5.2. | cucremax; UH(POPMAITMOHHBIX U
— UCHOJb30BaTh B TEICKOMMYHHUKAIIMOHHBIX
npodeccuoHanTbHON TEXHOJIOTUN B MPOECCHOHATHHON
JESITEIbHOCTH pa3iNyHbIe NEeATETHbHOCTH;
BUJIbI IPOTPAMMHOI0 — METOJIbI ¥ Cpe/ICTBa cOopa,
obecrieyeHus, B T.4. 00pabOoTKH, XpaHEeHHs, epenadu u
CIIECIIMATIHOTO; HaKOIUICHUS HH(popMaIy;
— oOpabarbIBaTh — 0a30BbIE CUCTEMHBIE
CTaTUCTHYICCKYIO IIPOrpaMMHBIE IPOAYKTHI U ITAKEThI
MH()OPMALHIO, UCTIONB3Y ST IPUKJIAJHBIX IPOTrPaMM B 00JIaCTH
CpCACTBA IMAKCTA npO(beCCHOHaJILHoﬁ OEATCIBHOCTH,




MIPUKIIATHBIX TIPOrPamMM; — METOJbI TOUCKA HEOOXOIUMOU

— TPUMEHSATH uH(popMaIum, npaBuia
KOMITbIOTEPHBIE U M0JIb30BaHUSI OCHOBHBIMU
TEJIEKOMMYHUKAIIMOHHBIC cimy)0amu TI100aTbHBIX CEeTeH;
cpencTBa - OCHOBHBIE METObI U

IpUEMBbI 00ECTIEUEHHUS
UH(OPMAIMOHHON O€301aCHOCTH




2. CTPYKTYPA U COJAEPKAHUE YUEBHOM JJUCHUTLJIAHBI

2.1. O0bem y4eOHOM TUCHMIIMHBI U BUAbI Y4e0HO0Il padoThl

. Oo6bem B
Bun yue0Ho# padoThbl
yacax

O0bem 00pa3oBaTeIbHON NPOrpaMMbl Y4eOHON JUCHUILIHHBI 80

B TOM YHCJIE:

TEOPETHUECKOE 00yUeHNE 32
nabopaTtopHbie pabOThI 44
CamocrosiTenbHast paboTa 4

IIpomexyToyHnas arrecrauus B popme qud.3avera




2.2. TemaTu4yecKMid IJIAH U COIEPKAHUE Y4e€OHOI JUCHUIINHBI

Oobem, Koz .
KOMIIeTeHIUii
akaa. 4/ B
U JIMYHOCTHBIX
TOM 4HCJIe 1
pe3yIbTaToB ,
HauMeHoBaHue Conepxkanue yueOHOro marepuasa u GopMbl OpraHu3anum B popme (bopMupoBanH
pa3ienoB U TeM AeSITeJIbHOCTH 00y4aI0IUXCH NnpaKkTuiec pMHp
<O 10 KOTOPBIX
CIoco0cTByeT
NMOATrO0TOBK
3JIEMEHT
U, aKaa 4
NMPOrpaMMblI
Paznea 1. Uudopmanusi 1 uHGOPMANMOHHBIE TEXHOJIOTHHI 5
BBenenue Copepxanue y4e0HOro MmarepuaJjia 1 OK 01, OK 02,
Huciuminaa «MHPOpMalMOHHBIE TEXHOJOTMU B MPOPECCUOHATBHOU OK 03, OK 07,
NEATEIBHOCTW»: €€ 3aJauyd, COAEP)KAHHUE U CBSA3b C JPYTUMH OK 09, IIK 1.1-
JTUCHUIUIMHAMU y4eOHOro riaHa. Poyib JTUCHMIUIMHBI B TOATOTOBKE IIK 1.4, IIK
CIICIIUAJIICTOB. 2.1-T1IK 2.5, TIK
3.1-TIK 3.4,
[IK 4.1 - 4.4,
I[IK 5.1- TIK
5.2.
Tema 1.1. Nudopmanus: xmaccudukanus, CBOWCTBA M HUX XapaKTEPUCTHUKA. 1 OK 01, OK 02,
Nudopmanus u Nudopmarmonnsie pecypcbl. Tumbl  HMHGOPMAIMOHHBIX  CHCTEM. OK 03, OK 07,
HHpoOpMaALIMOHHBIE KoHuenuus co3nanus U TEHASHUUU Pa3BUTHS PhIHKA MH(OPMAIIMOHHBIX OK 09, IIK 1.1-
pecypchl YCIIYT. [IK 1.4, IIK
2.1-11K 2.5, TIK
3.1-TIK 3.4,
[IK 4.1 — 4.4,
IIK 5.1- TIK

5.2.




Tema 1.2. MecTo 1 Coaep:xxanue yueOHOro MmaTepuajia 2 OK 01, OK 02,
poJb Hasnauenme wuH(pOpMalMOHHOW cHCTeMbl B  Tpo(eCCHOHATHHON OK 03, OK 07,
HHG(pOPMALMOHHBIX NEATEIBHOCTH.  XapaKTEpUCTHUKM  COBPEMEHHBIX  MEPCOHAIBHBIX OK 09, IIK 1.1-
TEXHOJIOIMil B koMmbioTepoB. [loHsTHE U Ha3HAYeHHE UH(DPOPMALIMOHHBIX TEXHOJIOTHA. [1IK 1.4, [IK
npopeccuoHabHoil | KoMIoHEHTHI KOMIIbIOTEPHOHN CHCTEMBI, UH(POPMALMOHHOE 2.1-11K 2.5, IIK
e TeJIbHOCTH. oOecrieueHre, TEXHUUECKUE cpeacTBa U ux ¢yHKuud. Bo3moxkHoctu u 3.1-TIK 3.4,
KomnbrorepHsbie TEHJICHIIUU PA3BUTHS COBPEMEHHBIX KOMITBIOTEPHBIX CHCTEM. [IK 4.1 - 4.4,
CHCTEMBI IIK 5.1- IIK
5.2.
IIpuMepHas TeMaTHKa CAMOCTOSITEIbHOM Y4eOHOH padoThl NpH U3yUeHHun pasaena 1 1
cucTeMaThyeckasl IpopadoTKa KOHCIIEKTOB 3aHATUHN, y4eOHOM TUTEpaTypsl (110 BOIIpOcaM K
naparpadam, riiaBaM yueOHbIX OCOOUM, COCTABICHHBIM PENO1aBATEIIEM);
MOJTOTOBKA K JAOOPAaTOPHBIM pabOTaM C UCIOJIb30BAHUEM METOJNYECKUX PEKOMEH AL
npenojaBaress, opopMieHue J1a00paTopHbIX padOT, OTYETOB U MOATOTOBKA K UX 3aIUTE;
MOATOTOBKA pedepaToB, COOOIIECHUM, MPe3eHTalNM, MIChMEHHBIX 3a/IaHUH, 3aM0JTHEHNE Ta0uIL,
COCTABJICHHE CXEM U T.]I.
Pasznea 2. Ilpukiaasbie NporpaMMHbIe CPeACTBA 27
Tema 2.1. TexcroBble | Conep:kaHue y4eOHOr0 MaTepuasa 8 OK 01, OK 02,
MPOoLEecCopbI B03MO0XXHOCTH TEKCTOBOIO IpoLeccopa. Y CTAaHOBKA MapaMeTPOB OK 01, OK 02,
CTpaHMII ¥ pa3OMeHNe TeKCTa Ha CTpaHUIlbl. KOTOHTHUTYIIBL. OK 03, OK 07,
dopMaTrpoBaHUE CUMBOJIOB U a03a1leB, YCTAHOBKA MEXKYCTPOUHBIX 9 OK 09, IIK 1.1-
MHTEpBaJoOB. BcTaBka B TOKYMEHT pa3iu4HbIX OOBEKTOB: PUCYHKOB, IIK 1.4, I[IK
HaJIIMcen, aBTouUryp, Ux peaakTupoBaHue. BelnoHEeHNE BRIYUCICHUN 2.1-T1IK 2.5, TIK
B Tabaumax MS Word. 3.1-TIK 3 .4,
B TOM 4Hciie, 1a60paTOPHBIX padoT 6 [IK 4.1 - 4.4,
JlaGoparopuas padora Ne 1 2 IIK 5.1- TIK
®opMUPOBAHUE TEKCTOBBIX JOKYMEHTOB 110 TeMe «CTpyKTypa 5.2,
MIPOM3BOJCTBEHHOTO MPOLIecca Ha MPEANPUSTUSIX PHIOHON OTPaCIII.
JlaGopaTopHasi padora Ne 2 2

BrImiosTHeHUE BRIYUCIICHUH B TEXHOJIOTHUYECKUX TAOJIHUIIAX CPEACTBAMHI
nporpammbel MS Word.




JlaboparopHasi paGoTa Ne 3
@opMHpOBaHUE TEKCTOBBIX HHTETPUPOBAHHBIX IOKYMEHTOB.

Tema 2.2. Coaep:xaHnue yueOHOro MmaTepuajia OK 01, OK 02,
JIEKTPOHHbIE Haznauenue u ocHOBHbIE BO3MOXkHOCTH Tiporpammel MS Excel. OK 03, OK 07,
Ta0JIUIbI Nurepdetic mporpammel. @opmar sueriku. OTHOCUTEIbHAS U OK 09, IIK 1.1-
abcouroTHas ajgpecanus B Excel. DyHKIIMM B JICKTPOHHBIX TaOJIUIAX. [IK 1.4, IIK
Jlornueckue pynkiuu. Pabora ¢ 6azamu nannbeix B Excel. [Ipumenenue 2.1-11K 2.5, [IK
6a3 nmanHbIx Excel Ha ppIOOBOHBIX MPEINTPUATHSIX. 3.1-TIK 3.4,
B ToMm umncIie, 1abopaTopHbIX padboT [IK 4.1 — 4.4,
JIaboparopuas padora Ne 4 IIK 5.1- TIK
dopMupoBaHKe TadUIL TPO(ECCHOHABLHOM HAIPABIEHHOCTH C 5.2.
MIPUMEHEHUEM a0COJIFOTHON CCHUIKH.
JlabopaTopHas padora Ne §
®opMupoBaHue TabIUL TPOPECCHOHATEHON HAIPABIEHHOCTH C
HCIIOJIb30BAaHUEM JIOTHYECKUX (PYHKITUH.
JlaGopaTopHnasi padora Ne 6
Coznanue 6a3 JaHHBIX TPOPECCUOHATIBHON HAIIPABICHHOCTHU B CpEie
TaOJIUIHOTO IIPOIIECCopa.
Tema 2.3. Cucrema Conepikanue y4eOHOro marepuasa OK 01, OK 02,
YHpaBJIeHHs 0a3aMH "y opnire sneMeHTH 6a3bI naHHbIX. Pexumbl pabotel. Co3znanue OK 03, OK 07,
AAaHHBIX Tabmu1, (hOpM, OTUETOB U 3aTPOCOB. OK 09, T1K 1.1-
B ToMm 4yucJe, 1a00paTopHbIX padoT IIK 1.4, [IK
JlaGopaTopnasi padora Ne 7 2.1-1IK 2.5, [IK
Coznmanue u 3anoaHeHue 6a3el nanHbix B mporpamme ACCESS. 3.1-TIK 34,
JlaGoparopuas paGora Ne 8 IIK4.1-44,
Coznanue popm, OTYETOB U 3aIIPOCOB B 0a3e JaHHBIX MPOTrPaMMBI IK 5.1- 1IK
ACCESS. 52
Tema 2.4. Conep:kanue y4eOHOro MmaTepuaja OK 01, OK 02,




MyJbTHMeHITHBIE CoBpeMeHHbIE CTIOCOObI OpraHU3aluu KOMIIBIOTEPHBIX MPE3CHTALIUMN. OK 03, OK 07,

cpeacTBa Bo03MO0XHOCTH MCIIOIB30BaHUS TEXHOJIOTUHN JJIEKTPOHHBIX IIPE3CHTALIUI OK 09, IIK 1.1-
JUISL HATJILTHOTO TIPEJICTABIICHUS PE3YJIBTATOB MPOU3BOICTBEHHOM 2 [IK 1.4, IIK
NeATeNbHOCTH. VCrionp30BaHNe TUIIEPTEKCTOB ISl CO3/TaHUS 2.1-TIK 2.5, TIK
WHTEpaKTUBHOU Tipe3eHTanuu. Co3mnanue myoaIuKaIui 1 ux 3.1- TIK 3.4,
HCMOJIb30BAHUE B PEKIJIAME U JICIIOBOW MEPEMUCKE. [IK 4.1 — 4.4,
B Tom uucIe, 1a60paTopHBIX padoT 2 [IK 5.1- TIK
JlaGopaTopHas padora Ne 9 2 5.2.
Co3znanue npe3eHTanuu NpoPpecCuOHAIbHON HAITPaBICHHOCTH.

IIpuMepHas TeMaTHKa CAMOCTOSITEJIbHOM Y4eOHOH padoThl NPpH U3yYEeHUH pa3jaena 2

cUCTEMaTUYecKas MpopadOTKa KOHCIEKTOB 3aHATUH, YUeOHOU JTUTEpaTyphl (110 BOMpocaM K

naparpadam, riaBaM y4eOHbIX MOCOOUM, COCTABIICHHBIM MPEIOJABATEIIEM);

MOJITOTOBKA K TaOOPAaTOPHBIM padoTaM C UCIOJIb30BAHUEM METOIUYECKUX PEKOMEHIalui

npenojaBaress, opopMieHue J1a00paTopHbIX padOT, OTYETOB U MOATOTOBKA K UX 3aIUTE; 1

COCTABJICHHE TE€3UCOB; MOJTOTOBKA COOOIIEHNUI;

COCTABJICHHE IJ1I0CCAPUS TEPMHUHOB;

10J100p MaTepuaa Mo COCTaBICHUIO TaOJIHILL;

BBIIIOJIHEHHE TBOPYECKOTO 3aJaHUs;

noa00p MaTepuraa Juisl CO3JaHus PEKIaMHOTO OIOJIJISTEHS.

Pasznea 3. IlpodeccnoHaIbHO OPHEHTHPOBAHHBbIE HH(POPMAIMOHHBIE CHCTEMbI 41

Tema 3.1. Copepxanue y4eOHOro MmarepuaJjia OK 01, OK 02,

Kaaccudguxanus Knaccudukanusa mnporpaMMHoro oobecrnedeHuss npodhecCuoHaIbHO 2 OK 03, OK 07,

IPOrpaMMHOI0 OpUEHTHUPOBAaHHBIX  HMHPOPMAUMOHHBIX  cucteM.  lIporpammHoe OK 09, IIK 1.1-

o0ecneyeHust o0OecrieyeHne TEPCOHATBLHOTO KOMIIBIOTEPA, CO3JAIOLIEE PECYPChI [IK 1.4, IIK

Nnpo¢ecCuOHATBHO MpOPECCUOHANIBHBIX ~MH(DOPMAIMOHHBIX TEXHOJIOTHI: Ha3HA4YeHHE, 2.1-TIK 2.5, TIK

OPUEHTHPOBAHHBIX kinaccudukanus, oomas xapakrepucTuka. OnepaloOHHBIE CUCTEMBI: 3.1-TIK 3.4,

HH(POPMAIIMOHHBIX Ha3HAUYCHHWE, TPHUHIUIBI  PabOThl, BO3MOXKHOCTH. CepBHCHOE [IK 4.1 — 4.4,

CUCTEM MpOrpaMMHOE 00ECTIEUeHHE MEPCOHATBPHOTO KOMITBIOTEPA. [IK 5.1- TIK

5.2.
Tema 3.2. | Conep:kaHue y4eOHOr0 MaTepuaja 2 OK 01, OK 02,
Ipuxknagnoe [TpuknagHoe nporpaMMHOe oOecriedeHne: MOHITHE, Ha3HaAYeHHEe. Buibl OK 03, OK 07,




IporpaMMHoe MPUKJIATHBIX TPOrpaMM: TEKCTOBBIN U rpapUueCcKHil peIakTOPbl U OK 09, IIK 1.1-
o0ecreueHue MIPOIIECCOPBI, TAOJUYHBIC MPOIIECCOPHI, CHCTEMBI YIIPABJICHUS 0a3aMu [IK 1.4, TIK
nanHbeix, WEB- penaktopsl, Opay3epbl, HHTETPUPOBAaHHBIE CUCTEMBI 2.1-TIK 2.5, TIK
JEITONPOU3BOACTBA U T.J., UX KpaTKas XapaKTePUCTHKA. 3.1- TIK 3.4,
NurterpupoBannsblii maket Microsoft Office: HasHaueHne, 0COOEHHOCTH [IK 4.1 — 4.4,
WCIIOJIb30BaHUs. [TIK 5.1- I[IK
5.2.
Tema 3.3. | Copep:kaHue y4eOHOro MaTepuasa 6 OK 01, OK 02,
Od¢opmienne OcHoBHbIe mnpaBuia OGOPMIIEHUS JOKYMEHTAIMH MO PBHIOOBOJIHBIM OK 03, OK 07,
JOKYMEHTOB ¢ | nporieccaM. TekctoBoit mpoueccop Microsoft Word: mousarue, 2 OK 09, IIK 1.1-
NOMOLIbI0 Ha3HaueHue, Bo3MOxHOcTH. I[lpaBuna BBoma, odopmIleHUS U [IK 1.4, IIK
TEKCTOBOI0 penakTupoBaHus Tekcrta. PopMaTHpOBaHKWE TEKCTA: MOHATHE, HA3HAYE- 2.1-1IK 2.5, IIK
npoueccopa Hue, TexHosnorus. O0ecrieueHrne B3aMMOJICHCTBHS TEKCTa ¢ Tpadukoil, 3.1-TIK 3.4,
Microsoft Word Ta0IUIAMU U IPYTUMHA 00bEKTaMH, COCTABIIIIOIIMMH TOKYMEHT. [IK 4.1 - 4.4,
B ToM umnciie, 1a00paTOPHBIX PadoT 4 IK 5.1- TIK
JlaGoparopnas pa6ora Ne 10 2 5.2.
Co3naHue JOKYMEHTOB B TEKCTOBOM peaakTtope Microsoft Word,
COJIEpKalINX Pa3IUYHble OOBEKTHI.
JlaGopaTopnasi padora Ne 11 2
OtpaboTka TIpUEMOB M  CIMOCOOOB  pa3pabOTKM  KOMIUIEKCHBIX
JOKYMEHTOB B TEKCTOBOM penakrope Microsoft Word.
Tema 3.4. O0padorka | Coaep:xaHue y4eOHOIr0 MaTepuaJjia 10 OK 01, OK 02,
AaHHbIX cpeacrBamu | Ctpykrypa wuHTep(deiica TabmuuHoro mnponeccopa. Opranuzanus OK 03, OK 07,
Ta0JIMYHOT 0 pacueTtoB B TabiuuHoM mpoueccope. [loctpoenne u dopmarupoBaHue OK 09, IIK 1.1-
npoueccopa nuarpamum u rpagukos. McnonbszoBanue QyHkui. @uibTpanus JaHHBIX. 2 [IK 1.4, IIK
Microsoft Excel Knaccel Mopmenen, WX TMOCTPOEHHE W HCCICIOBAHHE C IOMOIIBIO 2.1-11K 2.5, IIK
TaOJIMYHOTO TMpoueccopa. Vcnonb30BaHue Ui BBINOJHEHUS YYETHO- 3.1-TIK 3.4,
OTUETHBIX OMepanuii MPoPECCHOHAIIBHON HampaBieHHOCTU. Paborta ¢ [IK 4.1 - 4.4,
AJICKTPOHHOM TabiuIel kKak ¢ 6a30i qaHHbIX. KoHCconmaamus JaHHBIX. [IK 5.1- TIK
Hcnonp30BaHre CBOIHBIX TAaOJUIT 1JIsl aHAJIM3A JAHHbBIX. 5.2.
B Tom umnciie, 1abopaTopHbIX padboT 8




Jlaboparopnasi padora Ne 12
CocTaBieHHe MaTepUANbHOTO OTYETa MO BBHIPAIIMBAHUIO PBHIOBI Ha
PBHIOOBOTHOM MPEANIPHUSITHH.

Jlaboparopnasi pa6ora Ne 13 2
Pacduer SKOHOMHMYECKHMX TOKa3zaTelel [Jisi IITaTHOTO pPaCHUCAHUS
PBIOOBOAHOTO MPEIITPUITHSL.
JlaGopaTopnasi paGora Ne 14 2
Pemenue npodeccruoHaIbHbIX 3a1a4y C UCIIOJIb30BaHUEM
CTATUCTUYECKUX U JIOTUYECKUX (DYHKIIUM.
Jlaboparopuass padora Ne 15 3amaun npodeccroHaIbHOM 2
HarnpaBjieHHOCTH. OpraHuzaiusi paboThl C MOCTABIIMKAMH CPEACTBAMHU
nporpammbl  Excel: co3gaHume cnucka KIMEHTOB U TOBApOB,
dbopMupoBaHus CIMCKa U OJJaHKa 3aKa30B.
Tema 3.5. Cucrema Copepxanue y4e0HOro MmarepuaJjia 10 OK 01, OK 02,
yupasjeHus 0a3amu | baspl JaHHBIX: TOHATHE, OCHOBHBIE AJIeMeHThI. Co31aHue U OK 03, OK 07,
maHHbIX Microsoft dbopmupoBanue 6a3bl 1aHHBIX. Co3/1aHne TaOIUIl B PEKUME 2 OK 09, IIK 1.1-
Access KOHCTpyKTOpa. Co3nanne MexTabInYHbIX cBsi3el. LlerocTHOCTS [IK 1.4, IIK
JaHHBIX. Y cTaHOBKa (PUibTpoB U pabota ¢ HuMH. CoCTaBlICHUE U 2.1-T1IK 2.5, IIK
IIOJIyYE€HUE OTUYETOB O IESITEIbHOCTH MPEATIPUSITHUSA. 3.1-TIK 3.4,
[IK 4.1 - 4.4,
[TK 5.1- I[IK
5.2.
B Tom umnciie, 1a6opaToOpHBIX padoT 8
JlaGopaTopHnasi padora Ne 16 2
Cozmanne w  penmaktupoBanume 0a3er  gaHHeIXx B ACCESS
npodeccroHanbHOI HanpaBiieHHOCTH. DopMupoBaHue 3aPOCOB.
JlaGopaTopHnas padora Ne 17 2
Coznanue ¢opMm, COpTUpPOBKAa M OTOOp 3amuceid B 0a3e JaHHBIX
poQeCCHOHAILHON HATIPABICHHOCTH.
JlaGopaTopHnasi padora Ne 18 2

BrinmonHenne BeuMciieHHMe B (opMax, BU3yalu3allus pe3yJbTaToB




BBIUMCIICHUH B 0a3e JaHHBIX MPo(ecCHOHATbHON HANPaBICHHOCTH.

JlaGopaTopnas pa6ora Ne 19

Co3nmanue BBIYHCIISIEMBIX 3alIPOCOB B 0a3e MaHHBIX MPOGeCcCHOHATBHON
HanpaBJICHHOCTH. POPMUPOBAHUE 3aKa3a U COCTABIICHUE 3asBOK HA
MOCTaBKY MPOAYKIIMH C WCIOJb30BAaHUEM MHOTOTAOIUYHON Oa3bl
JIAHHBIX. Y CTAHOBJICHUE CBS3CH.

Tema 3.6. Conep:kanue y4eOHOro MmaTepuasa OK 01, OK 02,
ABTOMATH3MPOBAaHHO | APM: nmoHsATHEe, Ha3HauYeHHE. TeXHMUYEeCKOoe, TporpaMMHOE U OK 03, OK 07,
e pabouee MecTO uHdopmanmonHoe ooOecnedeHne APMos. lcnonp3oBaHue MNakeToB OK 09, IIK 1.1-
(APM) cienuajmucra | IpuKIaAHBIX  [porpaMM B MOpo(deCcCUOHAIBHOM  JEeSTeIbHOCTH [IK 1.4, IIK
CIIEMAIIUCTA - UXTUOJIOTa U PhIOOBO/IA. 2.1-IIK 2.5, IIK
3.1- TIK 3.4,
[IK 4.1 — 4.4,
IIK 5.1- TIK
5.2.
Tema 3.7. Copepxanue y4e0HOro MmarepuaJjia OK 01, OK 02,
CoBpemeHHbIE Opranuzanusi  JEJIONPOM3BOJICTBA U JOKYMEHTOOOOpoTa  C OK 03, OK 07,
uHpOpMaAIIMOHHBbIE HCIIOJIb30BAHUE  CPEJICTB  DJCKTPOHHBIX KOMMYyHHKaiui. Ilouck OK 09, IIK 1.1-
TEXHOJIOTHHU B JOKYMEHTOB. XpaHeHHe U o00paboTka OO0JbIIMX OOBEMOB JAHHBIX. [IK 1.4, IIK
JOKYMEHTALIMOHHOM | DJIeKTpOoHHass  nudpoBas  MOAMKCH: MOHSITHE, Ha3HA4YCHHUE, 2.1-T1IK 2.5, TIK
o0ecreyeHuu ucrnojib3oBanue. [lmaHupoBaHue TMEPCOHAIBHON NEATEIBHOCTH C 3.1-TIK 3.4,
npodeccuoHalbHO | momoripio Microsoft Outlook. [K 4.1 — 4.4,
NeATeTbHOCTH B Tom ymucie, 1adopaTopHbIX padoT IIK 5.1- TIK
JlaGopaTopnas padora Ne 20 5.2.
Opranuzanusi KOJUIEKTUBHOM JesATEIbHOCTH B mporpamme Microsoft
Outlook
Tema 3.8. Coznanue | Conep:kaHue y4eOHOro MaTepuasa OK 01, OK 02,
Npe3eHTaIuii B Microsoft Power Point. nasHaucHue, (yHKIIMOHAIBHBIC BO3MOXHOCTH, OK 03, OK 07,
Microsoft Power O0OBEKTHI U UHCTPYMEHTHI, 00JIACTH UCTIOIH30BAHUS TTPHIIOKEHUS. DTarbl OK 09, IIK 1.1-
Point CO3JIaHMsI TIPE3CHTAIMU. TeXHOIOrus padoThl C KaXIbIM OO0BEKTOM IIK 1.4, IIK
npe3eHTanuu. JlobaBnenne sddexkroB wmynprumenua. CosnaHue 2.1-TIK 2.5, TIK




YIPaBISIONIMX KHOIOK.

3.1-TIK 3.4,

B ToMm ymucie, 1adopaTopHbIX padoT [IK 4.1 - 4.4,
JlaGopaTopHnasi padora Ne 21 [IK 5.1- TIK
Cozmanme  mpe3eHTauu  NpOodEecCHOHAIBHOW  HANpPaBIEHHOCTU 5.2.
cpenctBamu nporpamMmbsl Power Point

IIpumepHasi TeMaTHKA CAMOCTOSITEILHOM YUeOHOM PadoThHI NPH U3YyYeHUN pa3aesia 2

cUCTeMaTH4ecKas MpopadoTKa KOHCIIEKTOB 3aHATHH, Yd4eOHOU JUTepaTypsl (II0 BOIIPOCaM K

naparpadam, riaBam yuyeOHBIX TOCOOUM, COCTABIICHHBIM MIPENO/IaBaTeNIEM);

MOJTOTOBKA K JaOOPaTOPHBIM pabOTaM C UCTIOIb30BAHUEM METOJUYECKUX PEKOMEHIallui

npernojaasaress, opopmiieHUE J1abopaTOPHBIX padbOT, OTYETOB U MOATOTOBKA K MX 3aIUTE;

MOATOTOBKA pedepaToB, COOOILIECHUM, MPe3eHTAllUM, MUChbMEHHBIX 3a/IaHUH, 3aI0JTHEHUE TaOuII,

COCTABJICHHE CXEM U T.]I.

COCTAaBUThH 000OIAONIYIO TAOIHILY MO MPUKIAIHBIM IPOrpaMMam;

COCTaBHTH 3a/1a4 Ha UCIIOJIb30BaHUE JOTMUECKUX (QyHKUIUN excel;

COCTaBHTBH 33/Ia4H HAa UCIIOJh30BAHUE CTATHCTUICCKUX (QyHKIMH excel;.

pa3paboTaTh CTPYKTYpy 0a3bl JaHHBIX NPO(EeCCHOHATIBHON HAPaBIEHHOCTH;

NOJITOTOBKA Mpe3eHTaIMi MpodhecCHOHAIbHON HapPaBICHHOCTH.

Pa3znen 4. KomnbroTepHble ceTH 1 HHPOpMallMOHHAsE 0€30IIACHOCTh

Tema 4.1. Conep:kanue y4eOHOro MmaTepuasa OK 01, OK 02,

JlokaJbHBIE JlokabHBIC BBEIYHMCIWUTEIBHBIE CETH: OCHOBHBIC ITOHSATHS, Ha3HAYECHHE. OK 03, OK 07,

BbIYHMCIUTEIbHbIC CereBoe 000opynoBanue. CeTeBble MPOrpaMMHBIE CPECTBA. OK 09, IIK 1.1-

cetu u UHTepHeET WNurtepHer: nonstue, HazHaueHue [louck wmHpopmanmu B MHTEpHET. [IK 1.4, IIK
Pabota B cpene Opayzepa Opera. Mcnons3oBanne HTEpHET 11l TTOMCKA 2.1-T1IK 2.5, TIK
npodeccuoHambHOM HMH(OpPMaLMKU. DJIEKTPOHHAs TOYTa: MOHSTHE, 3.1-TIK 3.4,
Ha3HA4Y€HUE, CO3JaHUE M OTIpaBKa CBOMX COOOIIECHHM, MOITy4YEHHE [IK4.1 -4.4,
ITOYTHI. IIK 5.1- TIK
B ToM 4mcIIe, 1260paTOPHBIX PadoT 5.2.
JlaGopaTopnasi paGora Ne 22
[Touck B Internet mudopmarum npodeccnoHaIbHONW HANPaBIECHHOCTH.
PaboTa ¢ 2neKTpOHHOM MOYTOMH.

Tema 4.2. Copnepxanue y4e0HOIro MmarepuaJjia OK 01, OK 02,




Nudopmanuonnbie | CopaBOYHO-NIPABOBBIE CUCTEMBL: MOHSATHE, HA3HAYEHUE, BUIbl CHCTEM. OK 03, OK 07,
CIpaBOYHbIE OnepatuBHOE U PETYyJIsIpHOE TMOJydyeHHe WHGOpPMAIMU O HOBBIX OK 09, IIK 1.1-
CHCTEMBI 3aKOHOJATENbHBIX  aKkTax. IloMCK  HOpPMAaTHUBHBIX  JTOKYMEHTOB [1IK 1.4, [IK
(DenepasibHBIX 3aKOHOB, MOCTAHOBJICHUM W T.I.): CPEICTBA, CIOCOOBI. 2.1-1IK 2.5, TIK
CoxpaHeHne cOOCTBEHHBIX KOMMEHTapHUEB K HAaWJEHHBIM JOKYMEHTaM, 3.1-TIK 3.4,
nepeHoc (hparMeHTOB HOPMATUBHBIX aKTOB B TEKCTOBOW PEIAKTOP. [IK 4.1 - 4.4,
[IK 5.1- TIK
5.2.
Tema 4.3. Meroasi 1 | Conep:kaHue y4eOHOro MaTepuasa 1 OK 01, OK 02,
CpeACTBA 321U ThI Nudopmarnmonnas ~ 6e3omacHOCT M 3amuTa  UH(pOpMaIuu. OK 03, OK 07,
uHopMaIMHU B KomnibroTepHbie BUPYCHI U 3amuTa oT HUX. CpeAcTBa 3alluThl JaHHBIX B OK 09, IIK 1.1-
HH(POPMALMOHHBIX CVYB/I. 3amura nadpopmanuu B CETAX. IIK 1.4, IIK
cucTeMax. 2.1-T1IK 2.5, TIK
3.1- TIK 3.4,
[IK 4.1 — 4.4,
IIK 5.1- TIK
5.2.
IIpuMepHas TeMaTHKa CAMOCTOSITEJIbHON Y4eOHOH padoThl NP N3y4YeHUM pasaena 3 1
CUCTEMaTUYecKas MpopaboTKa KOHCIIEKTOB 3aHATHH, Y4eOHOU JUTEpaTyphl (TI0 BOIIPOCaM K
naparpadam, riiaBam y4eOHBIX TOCOOUH, COCTaBJIICHHBIM MIPETOIaBaTENIEM);
MOJTOTOBKA K TAOOPAaTOPHBIM pab0TaM C UCTIOIb30BAHUEM METOJUYECKUX PEKOMEHIallui
npenojiaBaresns, opopMieHue JTa00paTOPHBIX padOT, OTYETOB U MOATOTOBKA K UX 3aIUTE;
MOATOTOBKA pedepaToB, COOOIISHUM, MPe3eHTAIIUM, MMChbMEHHBIX 3aJIaHUH, 3aIl0JTHEHUE TaOJIHII,
COCTaBJICHUE CXEM U T.J.
Bcero: 80




3. YCJIOBUSA PEAJIN3AIIAN YYEBHOM JUCITUILIUHBI

3.1. Jlna peaqusauuy nporpaMmMbl y4eOHOM JMUCUMILIMHBI JOJKHBI OBITH
Npe1ycMOTPEHbI CJeyIlHe CllelralbHble MOMeleHUs:

Jlaboparopus  «MHpopmatukn W UHPOPMAIMOHHBIX  TEXHOJOTMH B
po(heCCUOHATIBHON AESITEIbHOCTHY», OCHAILIEHHBIH 000pYA0BAHUEM: TIOCAJOUHBIE MECTA
[0 KOJMYECTBY oOywaromuxcs, pabodyee MecTo IpenojaBaTens, JOCKa KiaccHas,
KOMILJIEKT Y4€OHO-HATJISIHbIX TOCOOUH.

MynbTumMennitHoe 000pyOBaHUE: MPOEKTOP, 12 MepCOHATBHBIX KOMIIBIOTEPOB,
ITOJKJIFOUEHHBIX K ceTH VIHTepHeT, mpuHTED.

3.2. UudopmannoHHoe odecnevyeHne peaan3aluu NporpamMmmbl
[lepeyeHb peKOMEHAYEMBIX Y4YEOHBIX W3JaHUM, JOMOJHUTEIBLHON JHUTEPaTyphl,
MHTEPHET-PECYPCOB U TEPUOJAMYECKUX U3JIaHUN TpencTaBieH B MHpopMaloHHOM
oOecrieueHnr 00pa30BaTENBHON MPOTPaMMBbI (ITPHIIOKEHUE 8 K MPOTpaMMe MOTOTOBKH
CIEIMATMCTOB CPETHETO 3BEHA).



4. KOHTPOJIb 1 OHEHKA PE3YJIbTATOB OCBOEHMUSA

YYEBHOM JUCIHUATIIMHBI

Peszynomamul 00yuenusn

I(pumepuu OUECHKU

Memoowl ouenku

1

2

3

HepequL 3HaHHﬁ, oCBanBacMbIX B paMKax TUCHUIIJIUHBI

—  OCHOBHBIC TIOHATHUS
aBTOMAaTH3UPOBAHHOU
00paboTku nHGOPMAIIUH;
— 0oOImmi cocraB "
CTPYKTYPY TTePCOHATBHBIX
KOMITHIOTEPOB H
BBIYHMCIIUTEILHBIX CUCTEM;
— cocTaB, (QYHKLIHHU U
BO3MO>KHOCTH
UCIIOJIb30BAHUS
UH()OPMAITMOHHBIX U
TEJIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B
poheCCHOHAIBHOM
NEeSTETHbHOCTH;

— METOBI U CPEJICTBA
cbopa, 06paboTKH,
XpaHEHWs], Iepeavn U
HaKOIJIEHUsI HH(OPMAITUH;
—  METOJbI TTOUCKA
HE0O0X0IMMOM HH(pOPMAITUH,
MpaBuJjia MOJb30BAHUS
OCHOBHBIMHU CITy>K0aMu
II100aJBHBIX CETEH;

— 0a30BbI€ CUCTEMHBIC
MIPOTrpaMMHBIC MPOAYKTHI U
MaKeThl TPUKIIATHBIX
IIpoTrpaMM B 00JIaCTH
poheCCHOHAIBHOM
TeSITETHbHOCTH;

— OCHOBHBIC METOJIbI U
MpUEMBbI 0OecTieueHUs
MH(}OpMaMOHHOM
0€30I1acHOCTH

— BOCIIPOU3BEICHUE
OCHOBHBIX TIOHSITHIA
aBTOMATHU3UPOBAHHOU
00paboTku uHGOPMaIIUH;
— BOCIIPOU3BEICHUE
OCHOBHBIX  TEXHHUYECKHX
XapaKTEPUCTUK,  OOIIEro
cocTaBa M CTPYKTYpPHI
MEPCOHATBHBIX
KOMIIBIOTEPOB;

— OIIpeleieHUe COCTaBa,
(GyHKIUI 1 BO3MOKHOCTEN

UH(OPMAITMOHHBIX u
TEIIEKOMMYHUKAIIMOHHBIX
TEXHOJIOTUH B
npodecCuOHAILHON
JEATEIIbHOCTH,

— HCIIOJL30BaHUE 3HAHHUU
METOJ/IOB U CPEACTB cOopa,
00paboTKH, XpaHCHU,
nepesauyd M HaKOILICHUS
uHdopmaIuu;

— aHajuu3 OCHOBHBIX
XapaKTEPUCTHK 51
BO3MOJKHOCTEH  0a30BBIX
CHUCTEMHBIX IPOTPAMMHBIX
MPOJIYKTOB W  TAKETOB
MPUKIATHBIX TPOTpPaMM B
o0acTu
npodecCHOHATIEHON
JIESITEIIbHOCTH;

— HCIOJb30BaHUE 3HAHUU
METONOB U IIPUEMOB
oOecneyeHus
nH(pOpMaITMOHHOM
0€e30IMacHOCTH.

Texkymuii KOHTPOJb B
dbopmMe  yCTHOTO W
MMCBMEHHOTO  OIpoca,
TECTUPOBAHMUS,
KOHTPOJILHOM paOOThI;
BBITIOJIHEHUE
1abopaTopHBIX paboT.
3auer

IlepeyeHb yMeHHIi, 0CBANBAEMbIX B PAMKAX JUCIHIJIMHBI




- HCIIOJIB30BaTh
TCXHOJIOTHH c6opa,

— OIICHKa PE3yJbTaTOB
71a00paTOpHBIX PabOT 1O

Or1ieHKa BBITOTHEHUS
7a00paTOpHBIX  PadoT;

pa3MelleH s, XpaHeHu, OCBOEHHIO  TEXHOJOIHWH | KOHTPOJIBHON pabOTHI.
HaKOIUJICHUS, coopa, pasmMerieHus, | 3a4eT
npeoOpa3oBaHus U Iepelaun | XpaHCHUsI,  HAKOIUICHUS,

JTaHHBIX B IPO(ECCHOHATBHO | peoOpa3oBaHuUs u

OPUEHTUPOBAHHBIX nepeadyd  JaHHBIX B

UH(POPMAIMOHHBIX pohecCHOHaTBHO

CHCTEMaX;

- UCTIOJIb30BATh B OPHEHTUPOBAHHBIX

npodeccuoHaTbHON cucTeMax;

NEATEIIbHOCTH Pa3IMYHbIC
BH/JIBI TIPOTPAMMHOTO
oOecreueHus, B T.4.
CIICIIHAIIBHOTO;

- oOpabaTbIBaTh
CTaTUCTHYECKYTO
HH(pOPMAITHIO, UCTIOIB3YS
Cpe/ICTBa MaKeTa
MIPUKJIATHBIX TIPOTPaMM;
- MIPUMECHSITh
KOMITBIOTEPHBIC U
TEJICKOMMYHUKAIIMOHHBIE
CpelcTBa

— OIICHKAa pe3yJIbTaTOB
71ab0opaTOpHBIX PabOTHI MO

HCITOJIb30BaHUIO
Pa3TUIHBIX BHJIOB
MIPOTPaAaMMHOTO
00CCIICUCHMS, B TOM YHCIIC
CIICIIHAJIBHOTO;

- OIICHKA Pe3yJIbTaTOB
71a060paTOpPHBIX PabOTHI 1O
MPUMEHEHUIO
KOMITBIOTEPHBIX U
TEJIEKOMMYHUKAIIMOHHBIX
CPEICTB.
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